NMPOEKT
AJMUHHUCTPAIIUU BOJIEHCKOTI'O CEJIBCKOI'O HOCEJIEHUA

HOBOYCMAHCKOI'O MYHHULIMITIAJIBHOI'O PAMOHA
BOPOHEKXCKOM OBJIACTH

HOCTAHOBJIEHME

00.00.0000r. Ne 00
noc. Bois

006 YTBEPKICHUU aIMUHHUCTPATUBHOIO
perilaMeHTa  IPEeJOCTaBICHUS  MYHHULMITAIBHON
yenyru «IIpenocraBnenue nunpopmanuu o0 00beKTax
ydeTa U3 peecTpa MyHHIMNAIBHOIO UMYILECTBA» Ha
TEPPUTOPUM  BOJEHCKOro CEeNnbCKOrO  IMOCEICHUs
HoBoycmanckoro MYHUIUIIAIBHOIO paiiona
Boponexckoit o61actu

B cootBerctBUM ¢ PenepanbHbiMu 3akoHamMu OT 06.10.2003 Ne 131-®3 «O06
oOlIMX TMPUHLMIIAX OpraHU3allMd MECTHOrO caMmoympaBieHus B Poccuiickoi
®enepauun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NOperOCTaBICHUS
rOCYyIapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIyr», OT 30.12.2020 Ne 509-®3 «O BHeceHUn
M3MEHEHUI B OTHAEIbHBIE 3aKOHOJATeNbHble akThl Poccuiickon ®enepanun» u
noctaHoBienueM IlpaButensctBa PO ot 20.07.2021 No 1228 «O0 yTBepkIeHUU
npaBuid  pa3pabOTKM W YTBEPXKACHHS  AJMUHUCTPATHBHBIX  PEIrVIAMEHTOB
IIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX YCIIYT, O BHECCHUU U3MEHEHUM B HEKOTOPHIE AKTHI
IIpaBurenscTBa Poccuiickon denepannn v npu3HaHUU YTPATUBIIMMU CUITY HEKOTOPBIX
aKTOB M OTJIEJIbHBIX IMOJIO)KEHUM akToB IlpaButenbctBa Poccuiickont Denepanum,
YcraBom BoiieHCKOro cenbckoro moceneHus HoBOyCMaHCKOro MyHHUIHIIAIBHOTO
paiiona Boponexckoii 00acT aaMHHHCTpalus BOJEHCKOTO CENbCKOTO MOCEICHHUS
HoBoycMmaHCcKkoro MyHUIIMNANBHOTO pailoHa BopoHexckoi o0aactu

HNOCTAaHOBJAECT:

1. VYTBepaurb aIMUHHUCTPATUBHBIA  pErIAMEHT MO  MPEIOCTABICHUIO
MyHUIUNanpbHOM ycinyru «lIpemoctaBnenue wHbopmaruu o0 OOBEKTaX ydeTa u3
peecTpa MYHHUIMIAIBHOIO HMMYLIECTBa» HA TEPPUTOPUM BOJEHCKOro CeabCKoro
nocesieHus HOBOYCMaHCKOTO MyHHULMIAIBLHOTO paiioHa BopoHexckoil obnactu
COTJIaCHO MPHUJIOKEHUIO K HACTOAIEMY MOCTaHOBJIEHUIO.

2. Ilpu3Harh yTpaTUBIIMMH CHIIy CIEIYIOIIME MOCTAHOBJIEHUS aAMUHUCTPALMU
Bonenckoro cenbckoro mocenenuss ot 01.06.2016 r. Ne 96 «OO0 yTBepxkiaeHuu
aIMUHHACTPATUBHOTO PETJIAMEHTAa aIMUHUCTpAlUd BOJEHCKOTO CENbCKOTO MOCEICHHUS
HoBoycMaHCcKkOro  MyHMIIMTNIaIbHOTO  pailoHa  BopoHexkckoil — obiact 10



MPEIOCTaBICHUI0O MyHUITUNIANBHOU yeinyru «lIpemocTaBnenue cBeneHuii U3 peectpa
MYHHUITUTIATBHOTO UMYIIIECTBAY.

3. Hacrosiiiee mocTaHOBJIEHHWE BCTYMAE€T B CHIy CO JHSA €ro O(QUIMAIBHOIO
OMyOJIMKOBAHUS.

4.  OOHapoll0OBaTh HACTOAIIEEe MOCTaHOBICHUE nyTeM MyOJIMKaluu Ha
o(HIMaTBLHOM caiiTe aAMHHHCTpak WWW.volenskoe-ru36.gosuslugi.ru u B BectHuke
MYHUIIMNIATBHBIX ~ MPABOBBIX  aKTOB  BOJEHCKOro  CenbCKOro  MOCENeHUs
HoBoycMaHCKOro MyHHIIMTIIAILHOTO palioHa BopoHexckoii o0macTu.

5. KoHTpob 32 UCHIOJHEHWEM HACTOAIIETO MOCTAHOBJICHUS BO3JIOKUThH Ha TJIaBy

Bonenckoro cenbckoro nmocenenus A.1O. JlecITHUKOB.

['maBa BoneHCKOTr0 CEIBCKOTO MOCEICHUS A.JO. JlecITHUKOB

[Ipunoxenue
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K MIOCTAHOBJICHUIO aIMUHUCTpAIlUU
BoneHcKoro cenbckoro moceneHus
HoBoycMaHCKOro MyHHMIIMIIAIBHOTO palioHa
Boponexckoii o6actu

OT «__ » 2023 1. No

AJIMMHHMCTPATHBHBIN perjaaMeHT
10 NMPEJI0CTABJICHUI0 MYHUIUNIAJIBLHOM yeayru «IlpexocraBiaenue nuagopmanuu
00 00beKTaxX yueTa U3 peecTpa MyHMINNAJIBHOT0 HMYIIECTBA) HA TEPPUTOPUH
Boaenckoro cenbckoro noceseHuss HoBoycMaHCKOro MyHMIIUIIAJIBHOTO PailoHa
BopoHexkckoii 001acTu

. O01Me moJioKeHus
1. IlpeameT peryJupoBaHusi ATMMHUCTPATHBHOIO perjiaMeHTa

1.1. IlpeanMeToM peryiaupoBaHUs HacTosuero AJMHUHUCTPATHUBHOTO
periiaMeHTa MpeJoCTaBICHUs MYHHUIMNAIBHOW YCIYyIM SBIAIOTCS OTHOIUEHUS,
BO3HUKAIOIIME B CBA3M C MPEIOCTAaBICHUEM aJMHUHHUCTpauue BosieHckoro
CEJIbCKOIo IocesieHuss HoBOyCMaHCKOT0O MyHULIMIIAJILHOTO palioHa BopoHexckon
obmnactu (manmee — AIMUHHUCTpAIMs) MyHuUIMnaiabHOU ycnyru «llpegocraBienue
uHpopMauu o0 00BEKTaxX yueTa M3 peecTpa MyHHIUIAIbHOTO MUMYIIECTBa» Ha
TEPPUTOPUHU Bonenckoro CEJIbCKOTO MOCEICHUS HoBoycmanckoro
MYHHIUNAJIbHOTO pailoHa BopoHexckol obnactu (nanee — AIMUHUCTPATUBHBIN
pernameHnT, MyHuIMnanbHas yclyra).

1.2. Hacrosamuii AIMUHUCTPATUBHBIN pErjaMeHT yCTaHABIMWBAET CTaHAApPT
npeaocTaBieHnss MyHULIUIIATbHON yCIyTU, COCTAB, MOCIEA0BATEIBHOCTD U CPOKH
BBITIOJIHEHHS aIMUHHUCTPATUBHBIX npoueayp §(0) IIPEAOCTABIICHUIO
MyHunMnaabHOW yciyru, TpeOOBaHUS K MOPSAKY MX BBINOJHEHUS, B TOM YHUCIIE
0COOEHHOCTHU BBIMIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP B dJIEKTPOHHOU (popme,
a Takke OCOOCHHOCTH BBINOJHEHUS aJMUHUCTPATUBHBIX MpOUELYyp B
MHOTO(QYHKIIMOHAJIBHBIX  LEHTpax MNPEJOCTaBIEHUS TOCYAAapCTBEHHBIX U
MYHHIIUTATBbHBIX yeuyr (manee — M®II), dopmbl KOHTpOS 3a mpeaoCcTaBlICHUEM
MyHununaibHOM ycinyru, AocyaeOHbIA (BHECYyAeOHBIN) MOpSAOK O0O0KaloBaHUS
peumieHuii U aectBui (0e3aeicTBU) aaMUHHUCTpaluu BoleHCKOro ceinbCcKoro
noceneHuss HoBoycMaHCKOro MyHUIMIAIBHOrO pailoHa Boponexckoit oOnactu,
JNOJDKHOCTHBIX — JIMI  aAMHHHUCTPAUUM BOJEHCKOTO CEIbCKOr0 IOCEICHUS
HosoycmaHckoro MYHHUIUIIATBHOTO parioHna BopoHnexckon obsacTu,
MYHULUIAIBHBIX  cayxamux, MOILl, npuBiekaeMblX OpraHuszanuii, Hx
JOJKHOCTHBIX JIUILI, pAOOTHUKOB.

1.3. B pamkax MyHUIUNAIBHON YCIyrd MOXET OBbITh MpenocTaBJICHA
uH(popMaIus B OTHOLICHHUU:

- HaxoJfIIerocss B MYHHIUIAIbHOW COOCTBEHHOCTH HEIBUKHUMOTO
uMyliecTBa (37aHue, CTPOCHHE, COOPYKEHHE UM OOBEKT HE3aBEPIICHHOTO
CTPOUTENILCTBA, 3E€MEJbHBIAM YYacTOK, JKMJI0€, HEXKHWIIOE IOMEIIEHUE WIM HHOWU
MPOYHO CBSI3aHHBIN C 3eMJIell 0OBEKT, IepeMeIIeHrne KOTOporo 0e3 cCopasMepHOTO



yimepba ero Ha3HAuYeHUIO HEBO3MOXKHO, JHMOO HMHOE HMMYIIECTBO, OTHECEHHOE
3aKOHOM K HEJIBHKHMOCTH);

- HAXOJSIIEToCcs B MyHUIIUNAJIbHON COOCTBEHHOCTH JBUKHUMOTO UMYIIECTBA,
aKkIuii, nonei (BKJIAJAOB) B YCTaBHOM (CKJIaJIOYHOM) KamUTale XO3SMCTBEHHOTO
oOlIecTBa WM TOBapHUIlECTBa JHOO HMHOE HUMYIIECTBO, HE OTHOCSAIIEECS K
HEJIBM)KUMBIM U JIBUKHMBIM BelllaM, CTOMMOCTh KOTOPOTO MPEBBIIIAET pa3Mep,
YCTAHOBJICHHBI PEHICHUSIMU TPEJICTABUTEIIBLHBIX OPTaHOB COOTBETCTBYIOIINX
MYHHIIUNAJIbHBIX 00pa30BaHUi, a Takke 0C000 IIEHHOTO JBUKMUMOTO UMYIIECTBA,
3aKpEIJIeHHOTO 32 aBTOHOMHBIMH U  OIOJUKETHBIMH  MYHHIMIAJIbHBIMU
YUPEKICHUSIMU U ONPENEICHHOE B COOTBETCTBUM ¢ DelepalbHbIM 3aKOHOM OT
03.11.2006 No 174-®3 «O06 aBTOHOMHBIX YUPEKIACHUAXY;

- MyHHITUTIATbHBIX YHUTAPHBIX TPEANMPUATHN, MyHUITUTTATBHBIX YUPEKICHUM,
XO03MCTBEHHBIX OOIIECTB, TOBAPUIIECTB, AaKIUH, 0JU (BKJIaabl) B YCTaBHOM
(CKJIag0YHOM) KanuTanie KOTOPhIX NPUHAJIEKAT MyHHUIUNIATbHBIM 00pa30BaHUsIM,
WHBIX HOPUIUYCCKUX JIUI, YydpeauTelneM (YyJaCTHUKOM) KOTOPBIX SBJISETCS
MYHHIIUTIATIbHOE 00pa3oBaHue.

2. Kpyr 3asBurenei

2.1. MyHununanbpHas yciayra HpeJoCcTaBisieTcsl JTIOObIM 3aMHTEPECOBAHHBIM
JULaM, B TOM YUcJe PU3NYECKUM JULAaM, UHAUBUAYAJIbHBIM NPEANPUHUMATEISAM,
IOPUIMYECKUM JIUIaM (Jajiee — 3asiBUTENN).

2.2. C 3agBineHHEM BIpaBe OOpAaTUThCS TMPEACTABUTENb 3asgBUTEIS,
JNEUCTBYIOIIMHA B CHJIY [OJHOMOYMH, OCHOBaHHbIX Ha OG(OpPMIEHHON B
YCTAaHOBJIIEHHOM  3aKOHoJarenbCTBOM  Poccuiickont ~ ®Denepauum  MOpsSAKE
JIOBEPEHHOCTH, HA OCHOBAaHUM (eepalbHOro 3akoHa JTUOO HAa OCHOBAaHUMU aKTa,
YIIOJJHOMOYEHHOTO Ha TO TOCYJAapCTBEHHOIO OpraHa WJIM OpraHa MECTHOTO
caMmoymnpaByieHHUs (najnee — NpeACTaBUTENb 3asiBUTEIIS).

2.3. MyHununanbHas yciayra npeiocTaBiisieTcsl B COOTBETCTBUU C BApHUAHTOM
€€ NPEeIOCTABIEHUS, COOTBETCTBYIOIIUM MTPU3HAKAM 3asiBUTENS, ONPEAECICHHBIM B
pe3ynbpTaTe AaHKETUPOBAHMUSA, MPOBOAMUMOIOo AJIMHHHUCTpallMEed, a TaKkKe
pe3yJsibTaTa, 3a MPeJ0CTaBICHUEM KOTOPOro o0paTuics 3asiBUTENb.

[lepeuenb MpU3HAKOB 3asBUTEINICH, a TaK)Ke KOMOMHAIIMKA 3HAYCHHH MPHU3HAKOB,
KaKIas W3 KOTOPBIX COOTBETCTBYET OJHOMY BapWaHTy IIPEAOCTaBIICHUS
MynununaneHo ycnyru, npuBefeH B IIpuwiaoxenunm Ne 7 K HacTosumemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3. TpeOoBanue npegocTraBjieHuss 3asiBuTe 110 MyHUIIUNIAJIBbHOM YCJIYyI'Y B
COOTBETCTBMHU C BADUAHTOM NpeaocTaBjieHuss MyHMIUMNAIbLHON YCJIYIH,
COOTBETCTBYIOIUMM NMPU3HAKAM 3asiBUTEJIs1, ONPEAeJICHHBIM B pe3yJibTaTe
AHKETHPOBaHUS, IPOBOJAMMOI0 OPraHOM, MPEAOCTABJISIIOUIUM YCJIYTy (Hajee —
npo¢puIupoBaHue), a TaK:Ke pe3yabTara, 3a IpeJocTaBJIeHueM KOTOPOro
oOpaTmics 3assBUTEIb

3.1. MyHuuMnanbHas yciayra OKa3bIBaeTCs MO €IMHOMY CLEHApHUIO ISl BCEX
3asBuTeNneld B 3aBHCHMOCTH OT BbIOOpa BHJa OOBEKTa, B OTHOIICHUU KOTOPOTO
3aIpalIrBaeTCs BBIITUCKA U3 PEECTpa.



3.2. Ilpu3naku 3asButens (IpeAcTaBUTENS 3asBUTENSA) ONPEAEISIOTCS MyTEM
npoQUIUPOBaHUsA,  OCYIIECTBISIEMOIO B  COOTBETCTBHM  C  HACTOSIIMM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.3. Ilpuem 3asgBuTeneid Mo BOMPOCY MpenocTaBieHUs MyHUIIUTATBLHOU
YCIYTH OCYIIECTBISIETCS aJMHUHHCTpauueid BOJEHCKOro CeabCKOTO MOCEICHUS
HoBoycMaHckoro MyHUUIHMNAJIbHOTO paiioHa BopoHexckoil oOnactu (nmanee —
AnmunucTtparnus) wia B MOII.

3.4. Ha odumnuanbHOM  caiite  AaMuHHCTpanmud  Www.volenskoe-
ru36.gosuslugi.ru (mamee - calT AJMHHUCTpanKu) B HH(POPMAIMOHHO-
KOMMYHUKanHOHHOU ceTtn «WHTepHeT» (manee - cerb Murepner), na EIIIY —
dbenepanbHON TOCyAapCTBeHHOW HWHGOpPMAIMOHHOW cucTteme «EauHBIN mopTan
rOCyapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (PyHKIIUN)», pacOIIOKEHHON B CETU
HuTtepHeT mo aapecy: Www.gosuslugi.ru (mamee — Enunslii mopran, EIITY), Ha
[Toprane BopoHexckoil 00J1acTH, pacoyio)KEeHHOM B ceTu MHTEpHET mo aapecy:
www.govvrn.ru (manee — Peruwonanwsnbiii moptan, PIIT'Y) o6sa3aTenbHOMy
Pa3sMEIIEHUIO MOMJICKUT CIAEAYIOasi ClipaBoYHasi UHPOPMaLIUS:

- MECTO HaxoXJeHHs U rpaduk padoThl AIMUHHUCTPAIIUY;

- CIIpaBOYHbIEC TeJePOHb AIMUHUCTPALMU, B TOM 4YUCIIe HOMEp TeledoHa-
aBToMH(pOpMaropa (NMpu HaAJTUUKH);

- azpeca o(pUIIMAIBHOTO cCaiiTa, a TAKXKe 3JIEKTPOHHOM MOUTHI U (UJI1) (OPMBI
o0paTHOi CBSI3M AIMHMHUCTpALNU B ceTu MIHTEepHET.

3.5. HnadopmupoBanue 3asBuUTeNeH 1O BOMpOcaM TMPEAOCTABICHUS
MyHUIMIIANTBHON YCIYTH OCYIIECTBIISIETCS:

a) myTeM pa3MeuieHus nHpopmanuu Ha caiite Anmunuctpauuu, EITY;

0) JOJKHOCTHBIM  JULIOM  AJMHHUCTpPalUMH, OTBETCTBEHHBIM 32
npenocTaBieHne MyHUIIMNIATBbHOW YCIyTH, MPU HEMOCPEACTBEHHOM OOpalleHuu
3asBuUTENs B AIMUHUCTPAIHIO;

B) MyTeM MyOJMKaUU HUHPOPMAIIMOHHBIX MAaTEPHUAJIOB B CPEICTBAX MAaCCOBOM
uHpOpMaIUH;

') IyTeM pa3MelleHus: Opourop, OyKJIETOB U APYTUX MEeYaTHBIX MaTePHaJOB B
MOMEIICHUSAX AJMUHUCTpAlUHUU, NMPEAHA3HAUYCHHBIX IJIs INpHeMa 3JasBUTENECH, a
TaKX€ HWHBIX OpraHu3zanuid Bcex (OpM COOCTBEHHOCTH IO COIJACOBAHUIO C
YKa3aHHbIMU OpraHu3auusiMu, B TOM uucie B MOI]J;

1) TIOCPEeACTBOM TeaeoHHOM U (PaKCUMUIBLHOM CBSI3H;

€) MOCpPEeJCTBOM OTBETOB Ha MUCHhMEHHBIE U YCTHBIE OOpalieHus 3asaBUTeIEH
II0 BOIIPOCY MPEeRoCTaBIeHUss MyHULIUIIATbHOU YCIYTH.

3.6. Ha EIII'Y u caiite AAMUHHUCTpAalMUd B ULeNAX HHOOPMHUPOBAHUS
3asBUTEIICH 1O BOMPOCAM NpeaocTaBieHus MyHUIIMIIAIbHOMW YCIYTH pa3MeNaeTcs
ciaenyromias nHGOpMaIus:

a) MCUEpINbIBAIOIIMA U KOHKPETHBIM NMepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX
7 MpefoCcTaBleHUuss MyHULIMNAIbHOW YCIyru, TpeOoBaHUs K O(OPMIIECHUIO
YKa3aHHBIX JIOKYMEHTOB, a TakKXe IEepeYeHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIIb
BIIpaBe MPEJACTABUTH 10 COOCTBEHHON MHUIIMATUBE;

0) mepedeHb JIUIl, UMEIOIIUX MPABO Ha MOoJIydeHne MyHUITUTIAIBHON YCITYTH;

B) CPOK IpeaocTaBiieHuss MyHHUIIMIIaTbHON yCIyTH;
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T) pe3ylnbTaThl TMPEAOCTaBICHUS MYHHUIIUTAIBHON YCIyTH, TOPSAIOK
OpEICTABICHUS JOKYMEHTA, SBISIOMIETOCS PEe3yJlbTaTOM MPEIOCTaBICHUS
MyHUIIMTIATbHOMN YCIIYTH;

1) UCUYEPIIBIBAIOIIUN TIepeUYeHb OCHOBAHUM JJI1 MPUOCTAHOBIICHUS WM OTKa3a
B MPEJOCTaBICHUU MYyHUIIUTIAIIBHONU YCIIYTH;

¢) uHdpopMmanus O IMpaBe Ha gocylaedOHoe (BHecyaeOHOE) o00KaloBaHUE
nevictBuil (0e31eUCTBHSA) U PEIICHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
npenocTaBieHus MyHUIIUTIATBbHON YCIYTH;

K) GopMmbl 3asBieHud (yBeIOMJICHHUN, COOOIICHWM), HCHOJb3yeMbIe IMpPHU
NPEeAOCTABICHNN MYyHUIIUIAIBHON YCIIYTH.

3.7. Uadopmanms ma EIII'Y u caiite AIMUHHCTpaIMy O TMOPSAKE U CpoKax
npenocTaBieHuss MyHUIUNAIBbHON YCIYTU NPENOCTABIAETCS OECIIATHO.

3.8. Ha caiiTe AIMUHUCTpPAIIUU JTOMOJHUTEIHHO Pa3MEIIAIOTCS:

a) TIOJIHBIE HAWMEHOBAHHWS H TIOYTOBBIE ajapeca AJMHUHHCTpAIUH,
MPEaOCTABIAIONIEH MyHUIIMTAIIBHYIO YCIYTY;

0) HoMepa TesieOHOB-aBTOMH(OPMATOPOB (NIPU HAJIUYUM), CIPABOUYHBIC
HOMepa  TeledOHOB  CTPYKTYPHBIX  TOApa3felieHud  AJIMUHUCTpAIUH,
HEMOCPEJICTBEHHO MPEJOCTaBIAIOMMNX MYHUIIUTIATBHYIO YCIYTY;

B) peKUM pabOThl AJIMUHHUCTPAIIUY;

r) rpaguk paboThl MOJpa3AeiCHUs, HEMOCPEICTBEHHO MPEIOCTAaBIISIOLIETO
MyHUIIUTIATBHYIO YCIIYTY;

1) BBIACPKKHA W3 HOPMATHBHBIX IIPABOBBIX aKTOB, COJEpKAIIUX HOPMHEI,
perylupymonme  AeSTeNIbHOCTh  AJAMUHHCTpPAlUM O  MPEAOCTABICHUIO
MyHuLIMIIanbHON YCIYTH;

€) mepeUueHb JUIl, UMEIOINX MPaBo HA MoJIydeHne MyHHUIUTIAIbHON yCIYyTH;

*) (Gopmbl 3adBiIeHUN (yBEAOMIIEHUH, COOOLIEHUIN), HCHOJb3yEMblI€ MPHU
NpEeIOCTaBICHUH MYHHUIIMMIANBHONW yCIyru, oO0Opas3ibl W HWHCTPYKIHUH TIO
3aMOJTHEHUIO;

3) TOPANOK © CIOCOOBI TPENBAPUTEIBHON 3amuch Ha TMOJIyYeHHUE
MyHULUITATBHOW YCIIYTH;

1) TEKCT AJMUHUCTPATUBHOTO PErilaMeHTa C MPUI0KEHUSIMH;

K) KpaTKO€ OMUCAHHE MOpsAKa MpeaocTaBieHuss MyHUIIUTIATbHON YCIYTH;

J) TOpAAOK oOKaJdoBaHHWS peEIICHWH, ASUCTBUM wiIu  Oe3aercTBUs
JTOJKHOCTHBIX JUIl AJMHHUCTpAlWH, TMPEAOCTABIAIOMUX MYyHUIIUTAIBHYIO
yeayry;,

M) wH(GOpPMAIUs O BO3MOXKHOCTH y4acTHsl 3asiBUTEJCH B OIEHKE KayecTBa
npeaocTaBieHuss MyHUIIUTIATBHON yCIYyTH, B TOM YHCJE B OIeHKe (P PeKTUBHOCTHU
NeATEIbHOCTH  PYKOBOAUTENS  AJIMUHHCTpallMM, a TakKXe  CIpPaBOYHO-
uHQOpMaIlMOHHBIE MaTepHalbl, COAECpPKAIINE CBEACHUA O TOpsIAKe W crmocobax
MPOBEICHUS OIICHKH.

3.9. [Ipu undbopmMupoBaHUM O TOpPSAKE MNpeaocTaBieHUs MyHHIIMTIAILHOU
yCAyru mo TenedoHy AODKHOCTHOE JHUI0 AJAMUHHCTpPALUM, MNPHUHSAB BBI3OB IO
TeneQoHy MpeAcTaBiIsieTcs: Ha3bIBaeT (paMuUIINIO, UMsI, OTUECTBO (IOCIEIHEE - TPU
HaJIMYUW),  JOJDKHOCTh,  HaWMMEHOBAaHUE  CTPYKTYpPHOTO  MOJApa3ACICHHUS
AJIMUHUCTpAIUH.

JIOJDKHOCTHOE U0 AIMUHUCTpAMU 0043aHO COOOMUTH 3asBUTEINIO Tpaduk
npueMa, TOYHBIM MOYTOBBIM aapec AAMUHHCTpaALUHM, CIOCOO Mpoe3aa K HeMy,



COCOOBI TMpENBAapUTENbHON 3amucu s JIMYHOTO TIpuema, TpeOoBaHHS K
MUCHMEHHOMY 00paIeHHIO.

NudpopmupoBanne 1o  TeaeoHy O  MOpPAAKE  NPENOCTaBICHUS
MyHUIMIaabHOW YCIyTH OCYLIECTBISAETCS B COOTBETCTBUU C I'paduUKOM padOThI
AJIMUHUCTpAIUM.

Bo BpeMs pa3roBopa JOKHOCTHBIE TULa AAMUHUCTPALUU IIPOU3HOCAT CI0BA
YETKO U HE NPEPBIBAIOT PAa3roBOP IO IIPUYMHE MOCTYIICHUS APYroro 3BOHKA.

IIpy HEBO3MOXHOCTM OTBETHUTh HA IOCTABJICHHBIE 3asBUTEIEM BOIPOCHI,
Tele(QOHHBI  3BOHOK  IIE€pEaJpecoBbIBaeTCA  (IIEPEBOAUTCA) HAa  JIpyroe
JOJDKHOCTHOE JIMII0 AJMHUHUCTpanuu, 1100 oOpaTtuBIIeMycs cOo0IIaeTcs HOMEp
TenedoHa, Mo KOTOPOMY MOXKHO MOJYYUTh HEOOXOAUMYIO0 UH(POPMALIHIO.

3.10. Ilpu orBetax Ha TeneOHHBIE 3BOHKH M YCTHBIE OOpaIEHHS IO
BONPOCAaM O MOPSAKE MPEAOCTaBICHUS MYyHUIMIAIBHOW YCIYTH JOJKHOCTHBIM
JULIOM AJIMUHHUCTpAIMU OOpaTUBIIEMYCS COOOIMIAETCS caenyonias nHpopMarus:

a) 0 MmepeyHe JHI, UMEIOUIMX MMPaBo Ha MoJydyeHne MyHUIUNaIbHON YCIyTy;

0) O HOPMAaTUBHBIX MPABOBBIX aKTaX, pPEryJIUPYIOUIUX  BOIPOCH
npeaocTaBieHuss MyHHIUMNAIbHOM Yyciyru (HauMMEHOBaHUE, JaTa U HOMeEp
IPUHSTUS HOPMAaTUBHOTO NMPABOBOT0 aKTa);

B) O MepeyHe JOKYMEHTOB, HEOOXOAUMBIX JJIs MOJydeHUs: MyHUIIUIIaIbHOM
YCIyTH;

I') O CpOKax MnpenocraBieHuss MyHULIIMTIAIbHONW YCIIYTH;

1) 00 OCHOBAHUAX JJIsI IPUOCTAHOBICHUS MyHUIIMTTAIBHON YCIYTH;

€) 00 OCHOBaHUAX JIsI OTKa3a B MPeJ0CTaBIeHUM MyHUIIUTIATBbHON yCIyTH;

%) o mecte pa3menienus Ha EIII'Y, caiite Anmuauctpanuu uHGopMauuu mo
BOIIPOCAaM MpPeNOCTaBiIeHUS] MyHUIIUNIAIBHOW yCITYTH.

3.11. Anmunuctpanus paspabarsiBaeT HH()OpMAIMOHHBIE MaTepHaibl IO
NOPAAKY MpeaocTaBieHus MyHHIMNAIbHON yCIyrd - NaMsITKH, HUHCTPYKIIUH,
Opourtopsl, MakeThl U pazmerntaetr Ha EIN'Y, calite AqMuHuCTpanuu, nepeaacT B
MOII.

3.12. AnmunucTpamnus oOecCleYrMBaeT CBOEBPEMEHHYIO aKTyaJW3aIuio
yKa3aHHBIX WHGOpMaIMOHHBIX MaTepuanoB Ha EII'Y, calite AgMuHUCTpanuu u
KOHTPOJIUPYET UX HAJIMYME U aKTya’abHOCTh B MODILI.

CoctaB uH(oOpMalMM O MOPsAKE MNpeAocTaBieHHs MyHHIMIAIbHOW YCIyTH,
pa3meniaemoit B MO®LI, coorBercTByeT CTaHmapTy oOCiIy:KXUBaHUS 3asBUTENEH IpU
OpraHu3allid MPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYr B
aBTOHOMHOM YyupexxaeHuu Boponexckoi obnactu «MHOroQyHKIMOHAIBHBIM LIEHTP
MPENIOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYI», YTBEPKIACHHOMY
nocta”oByienueM [IpaBurensctBa Boponexckoit o6mactu 29.12.2017 Ne 1099.

3.13. Hdoctyn k wuHpoOpMalMU O CpOKax U TNOPAJIKE MNPeaoCTaBICHUS
MyHHUIIMIaTbHON YCIYTH OCYIIECTBIsAETCS 0€3 BBIMOJTHEHUS 3asiBUTEIEM KaKHX -
aubo TpeboBaHU, B TOM uKcie 0e3 UCMOoJIb30BaAHUS IPOrPAMMHOI0 o0ecreueHus,
YCTaHOBKa KOTOPOTO HAa TEXHUUYECKHE CpelcTBa 3asiBUTENS TpeOyeT 3aKII0UeHus
JULEH3UOHHOTO WJM HMHOTO COIJIalleHUsl ¢ MpaBooOiiajzareneM HpOorpamMMHOIO
oOecnieueHHs, MpPEeAyCMAaTPUBAIOIIETO B3UMAaHUE IUIAThl, PETUCTPAIUIO UJIHU
aBTOPU3ALUIO 3asIBUTEIIS, WA IPEJOCTABIEHUE UM MEPCOHATBHBIX TaHHBIX.

3.14. KoHcynbTHpOBaHUE IO BONpPOCAM MpeAoCTaBieHUs MyHHIUNAIbHOM
YCIAYTU TOJDKHOCTHBIMM JUMIIAMU AJTMUHHUCTPALIMU OCYILECTBISETCA OECILIATHO.



1. CranpapT npegocraBiaeHuss MyHMIUNAJIbHON YCIYTH
4, HammeHnoBaHue MyHMUIMNIAJIbHON YCJIYTH

4.1. MynununanbHas ycinyra «lIIpegocraBienne nadopmaiuu 006 00bEKTax
ydeTa U3 peecTpa MyHUIIUTIAIBHOTO UMYIIECTBAY .

5. HammeHoBaHMe oprana, npeaocTaBJ/siiomero MyHnuunajabHy0 yCJIyry

5.1. MyHununaieHass  ycliyra  OpefocTaBiisieTcss  AJIMUHHCTpanueu
BoisieHckoro cenbckoro mnoceneHus HOBOyCMaHCKOTO MyHUIIMIIAIBHOTO palioHa
Boponexckoii 061acTu.

5.2. AnmuHucTpainus oOecneuynBaeT MOpefocTaBiieHue MyHHUIMNIaTbHOU
yeanyru yepe3 M®I] unu B snektponHoi dopme mocpeactsom EITY, takxe B
UHBIX (opMax, o BeIOOpPY 3asBUTENSA, B COOTBETCTBUU ¢ DeaepaabHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBiIeHUs] TOCYJapCTBEHHbBIX U
MYHHUIHANAJIBHBIX YCIYT».

5.3. M®I] He BmpaBe NpuUHHUMATh pelIeHUs 00 OTKa3e B MpHUEME 3ampoca U
NOKYMEHTOB M (umnu) wuHbOpManuu, HEOOXOJUMBIX [JIsi HPEeAOCTaBICHUS
MyHUIUTTATBHOU YCIIYTH.

5.4. llopsaok obecnieyeHus JUYHOTO MpHeMa 3asiBUTENIEed B AJIMUHUCTpALU
yCTaHaBJIMBAETCSA OpTaHU3aLMOHHO-PACTOPSIAUTETbHBIM JOKYMEHTOM
AJIMUHUCTpAIUMN.

5.5. AamuHucTtpanus He BrOpaBe TpeOoBaTh OT 3asBUTENS OCYILIECTBICHHS
NEUCTBUNA, B TOM YHUCJIE COIVIACOBAHUW, HEOOXOAMMBIX Il  TOJyYEHHS
MyHUIIMNIANBHOW YCIYTM W CBSI3aHHBIX C OOpallleHHWEM B HWHBIE TOCYAapCTBEHHbIE
OpraHbl WU OpraHbl MECTHOI'O CaMOYMPABIICHUS, YYACTBYIOIIUE B MPEIOCTABICHUU
rOCYAApCTBEHHBIX W MYHMIMNAIBHBIX YCIYI OpraHu3alud, 34 HUCKIIOYEHHUEM
NOJIYYEHHUS] YCIOyr, BKJIIOYEHHBIX B IIEPEUYECHb YCIYr, KOTOPBIE  SBIISIIOTCA
HEOOXOJUMBIMU U O00s3aTeNbHBIMU JJISl TPEJOCTABICHUS OpraHaMud MECTHOI'O
CaMOYIIPABJIECHUSI MYHULMIAJIBHBIX YCIYyT M IPEAOCTaBIIIOTCS OpraHu3alusMu,
YYaCTBYIOIIMMH B IPEAOCTABICHUHM MYHULUIAIBHBIX YCIYI, YTBEPKICHHBIMI
pemienreM CoBeTa HApOJHBIX JEMYTaTOB  BOJIEHCKOrO CEIbCKOTO IOCEJICHUS
HoBoycMaHCKOro MyHUIIMTIIAIBHOTO pailoHa BopoHekXckol objacTd OT «  »
2023 roga Ne  «OG0 yTBep>KJI€HUU NIEPEUHS YCIYT, KOTOPBIE SABIISIIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMU ISl TPEJOCTABJICHUS aJMUHUCTpaleii BoseHckoro cenbcKkoro
nocesnieHus HOBOYCMaHCKOTO MYyHHULIMNAIBLHOTO paiioHa BopoHexckoil obnactu
MYHUIUTATBHBIX YCIAYT U MPEJOCTABISIIOTCS OpPraHU3alMsIMU U YIIOJHOMOYEHHBIMU B
COOTBETCTBMM C 3aKoHomarenbCTBOM Poccuiickon @Dexepauuu  dKCIEpTamu,
YYaCTBYIOIIMMHU B IPEIOCTABICHUN MYHUIIUTAIBHBIX YCIYT.

6. PesyabTaT npenocrabjieHuss MyHUIIMNIAJBHOM YCJAYTH

6.1. IIpu oOpamenun 3assBUTENs 0 IPEAOCTABICHUU MYHUIIUNIAIBHON YCIAYTH
pe3yibTaTaMu NPEeAOCTaBICHU MyHULIIMITANBHON YCIYTH SABJISIOTCA:



a) pelIeHre O MPEeIOCTABIEHUH BBIMUCKHU C MPHIIOKEHUEM CaMOW BBIITUCKHU M3
peecTpa MyHUIMIAIBHOTO MMyLIeCTBa (3JEKTPOHHBINA JOKYMEHT, MOANNCAHHBINI
YCUJICHHOW KBaJIU(UIIMPOBAHHOM HJIEKTPOHHOM TMOJNHCHIO, JIOKYMEHT Ha
OyMa>kKHOM HOCHUTEJE).

®opMa penieHus 0 Bbl1aye BBIMUCKHU U3 PEECTpa MyYHHUIIUNIAJIBHOTO UMYIIECTBA
npuBeaeHa B IIpuiaoxkenunm Ne 1 k HacrtosdmeMy AJIMHUHUCTPATUBHOMY
pETIaMEHTY,;

0) yBegomieHHe 00 OTCYTCTBUM B pEecTpe MYHUIMIMAIBHOIO HUMYIIECTBA
3ampamBaeMbIX CBEJCHUN (DJIEKTPOHHBINA JOKYMEHT, MOJNUCAHHBIN yCUIICHHOU
KBaTU(PUIUPOBAHHONW DBJIEKTPOHHOW TMOAMHUCHIO, JOKYMEHT Ha OyMaXXHOM
HOCHUTEJIE).

®opma  yBemomieHuss 00  OTCYTCTBMM  HWHpOpMamuu B  peecTpe
MYHULUIIAIBHOTO UMYyIIecTBa npusencHa B Ilpuioxenunm Ne 2 Kk HacTosuemy
AJIMUHUCTPATUBHOMY PETIIAMEHTY;

B) peuieHHe 00 OTKa3e B BbIJaye€ BBINUCKH U3 PEECTPa MYHHUIUMNAIBHOTO
UMYILECTBA (2JIEKTPOHHBIN JNOKYMEHT, OV CAaHHBIN YCUIJIEHHOU
KBaJU(PUUIUPOBAHHON 3JIEKTPOHHOW MOANHUCHIO, JOKYMEHT Ha OyMa)KHOM
HOCHUTEJE).

®dopma pemeHus 00 OTKa3e B BbI1a4€ BBIMUCKU U3 PEECTpPa MYHUIIUNIAIBHOTO
uMmyliectsa  npuseiaeHa B Ilpmiaoxkenmm Ne 3 Kk Hacrodumemy
AJIMUHUCTPATUBHOMY PETIIAMEHTY;

I) HCIpAaBICHUE JONMYUICHHBIX OMEYATOK W (MIU) OMUOOK B BBIJAHHBIX B
pe3yibTare npeaocTaBiceHuss MyHUIIMIIAaTbHON YCIYyTH TOKYMEHTaX.

@opMHUPOBAHUE PEECTPOBOM 3aIMCHU B KAYECTBE PE3yJIbTaTa NPEIOCTABICHUS
MyHuIMnansHOM yCIyTy HE NPETYCMOTPEHO.

6.2. PesynpraT nmpenoctaBieHnss MyHUIIMTIATbHOW YCIYTH B 3aBUCUMOCTH OT
BbIOOpa 3asgBUTENs MOXKET OBITh MoJydeH B AjgMuHucTpauuu, B MOIL],
nocpeactsom EINI'Y, nocpeicTBOM MOYTOBOrO OTIPABJICHUS.

6.3. CocTaB peKBU3UTOB JOKYMEHTA, COJIEPKAIIETO PELUICHUE O MPEAOCTaBICHUN
MyHHUIMTTAIBHOMN YCIIYTH:

- PETUCTPALMOHHBIA HOMED;

- JlaTa perucTpaLyy;

- TOANMUCH JOJPKHOCTHOTO JIMLA, YIIOJHOMOYEHHOTO HA IOAIMCAHUE pe3ysbTaTa
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

7. Cpok npenocraBieHuss MyHUIIUNIAJABHOM yCJIyTH

7.1. MakcuMalbHbIi CpPOK TMpeAoCTaBiICHUs MyHHUIMNIATBHON YyCIyTru
COCTaBJIsIET 5 pabo4yux JAHEH.

7.2. Cpoku mpenocTtaBiieHHss MyHUMUIHMNAJIBHOW YCIYTM B 3aBUCUMOCTH OT
BapuaHTa €€ TMpeJocTaBiIeHUs ykazansl B pazgene |l HacTosero
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA.

8. IIlpaBoBbIe OCHOBAHMA /1JIs1 MPeocTaBIeHUs] MyHUIIUNIAJIBHON yCJIyTH



8.1. OCHOBHBIMHM HOPMATHBHBIMH TIPABOBBIMH aKTaMH, PETYIUPYIONIUMH
npeaocraBieHrue MyHUIIUNIATIBHOW YCIYyTH, SABISIOTCS:

- Konctutynus Poccuiickoit @enepannu;

- @epepanbHbiii  3ak0H OoT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MIPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMIIATBHBIX YCIYT»;

- OepepanpHbii 3ak0H 0T 06.10.2003 Ne 131-®3 «OO6 o00mmMX NPUHIIUIIAX
OpraHu3allid MECTHOTO caMmoyIipaBieHus B Poccutickoit @enepaumy;

- ®denepanbhbiii 3akoH OT 06.04.2011 No 63-D3 «O6 351€KTPOHHOM MOMHUCHY,;

- IIpukaz Munskonompaszsutus Poccuiickoir @eneparuu ot 30.08.2011 Ne 424
«O0 ytBepxkaeHuu Ilopsnka BeeHUs OpraHaMyd MECTHOTO CaMOYIIPABIICHUSI PEECTPOB
MYHULIUNATBHOTO UMYIIIECTBAY;

- YcraB BosteHCKOT0 cenbekoro nocenenus HoBoycMaHCKOTO MyHUIIMITAIIBHOTO
paiiona Boponexckoii o6nacTu;

- AHbICE HOPMAaTUBHBIEC ITpaBOBbIE aKkThl Poccuiickonn Penepanun, BopoHexckon
obsactu W agMuUHHUCTpanuu BolsieHckoro cenbckoro mnoceneHuss HoBoycmaHCKOro
MYHHUITUITAIBHOTO paiioHa Boponexckoit o0acTH, perJaMeHTHUPYIOIINE
MIPABOOTHOIIICHUS B cepe nmpeaocTaBiacHUuss MyHUIIMIAIBLHON YCIIyTH.

8.2. [lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, B COOTBETCTBUHM C KOTOPHIMH
OCYIIECTBJISACTCS MpeaoCcTaBIeHne MyHUIMIIAIbHON yCIyru (C yKa3zaHueM HX
PEKBU3UTOB U UCTOYHUKOB O(UIIMAJIBHOTO ONMYOJIMKOBAHMS), pa3MEIleH Ha CalTe
AJIMUHUCTpALUU B nojapasjeie «AIMUHUCTpPATUBHBIC periaamMeHThI»
www.volenskoe-ru36.gosuslugi.ru.

9. UcuepnbiBawIuii mepevyeHb JOKYMEHTOB, HEOOXOTUMBIX JIJIAA
npeaocrapjaeHusi MyHHIMIIAJIBbHOM YCIAYTH

9.1. VcueprpIBaroImuii mepedyeHb JOKYMEHTOB, HECOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU MPABOBBIMU AKTAMHU ISl MPEIOCTABICHUS MyYHUIMNAIBHON CIYTH,
KOTOpPBIE 3asIBUTEIIb IOJIKEH MPEJICTABUTH CAMOCTOSITENBHO:

9.1.1. 3ampoc (mamee MO TEKCTy — 3ampoc, 3asBICHHE) O MPEIAOCTABICHUH
MynununansHoit ycayru o gopme, cornacHo Ilpunoxkenuro Ne 4 x HacTosmemy
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

TpebGoBanus, MpeIbABIIEMbIC K TOKYMEHTY TIPU 110/1a4€ — OPUTHUHATL.

B cnyuae manpasnenus 3amnpoca nmocpeactsom EINY, PIII'Y dopmupoBanue
3ampoca OCYIIECTBISICTCS MOCPEICTBOM 3alOJHEHUSI MHTEPAKTUBHOU (OpMBI Ha
EIIT'Y, PIIT'Y 6e3 HE0OXOAUMOCTH JONOJHUTENBHON MOJavy 3asBJICHUS B KaKOM-
au0o uHoi popme. PyuHoe 3anosiHeHUE CBEIEHUI B UHTEPAKTUBHOMN (popMe yCIayTru
JIOMYCKAETCs TOJBKO B ClIydae HEBO3MOXXHOCTH MOJYUYEHHUS YKa3aHHBIX CBEICHUU
u3 nudposoro npoduist nocpeactsom CMOB unu BUTPpUH JTaHHBIX.

B 3ampoce Takxe yka3plBaeTCs OJUH U3 CIEAYIOIIUX CIIOCOOOB HampaBICHUS
pe3yabTara npeaocraBieHuss MyHULIIMNIIAIbHON YCIyIU:

- B (opMe PIEKTPOHHOTO IOKyMeHTa B TnuHOM kabuHete Ha EII'Y, PIIT'Y;

B (OpMeE IIEKTPOHHOTO IOKYMEHTA MOCPEICTBOM DJIEKTPOHHOM MOYTHI;
Ha OymMaxHOM HocuTene B Anmuauctparuu, M®II;
MMOCPEACTBOM MOYTOBOTO OTHPABIICHUA.

9.1.2. ]JlokyMeHT, YIOCTOBEPSIONIUN JUYHOCTh 3asABUTENS, MPEICTABUTEIS

3asBUTENIS.


http://www.volenskoe-ru36.gosuslugi.ru/

TpeOoBaHus, NpebABIAEMbIE K JOKYMEHTY IIPU 110/1a4€ — OPUTHMHAJL.

B cnyuae nanpasnenus 3aasieHus nocpeacrtsom EIIIY, PIII'Y ceenenus us
JOKYMEHTA, YIOCTOBEPSIOLUIETO JUYHOCTh 3asBUTENSA, IPEACTABUTENA 3asiBUTEIIS
dbopMupyrOTCSI TNpU TOATBEPKJIEHUWU ydeTHOM 3amucu B EjuHON cucteme
uneHTudukanuu u ayreHTuukanuu (naiee — ECUMA) u3 cocraBa cOOTBETCTBYIOIIMX
JTAHHBIX YKa3aHHOM yYETHOM 3alMCH U MOTYT OBITh MPOBEPEHBI MyTEM HalpaBICHUS
3ampoca € HUCIOJb30BAaHUEM  CHUCTEMbI  MEXKBEIOMCTBEHHOIO  JJIEKTPOHHOTO
B3aUMOJICHCTBUA. PydHOe 3amoiHeHUE CBEJCHU B MHTEPAKTUBHOU (opMme yCIyru
JIOITYCKAETCS TOJIBKO B CIy4ae HEBO3MOKHOCTH IMOJYUYECHUSI YKa3aHHBIX CBEICHUN W3
mudposoro npoduist nocpeactsoM CMOB wnmu Butpun nansbeix. OGecnednBaeTcCs
aBTo3anojHeHue GpopM u3 npoduisa rpaxaannaa ECUA, uudposoro npoduis.

9.1.3. JIokyMeHT, MOATBEPKAAONTUN TTOJTHOMOYHS MPEICTABUTEIS JACHCTBOBATH
OT UMEHHM 3asgBUTENS — B Clly4ae, €CJIA 3alpoc MOAAETCS IPEACTABUTEIIEM.

TpeOoBanus, NPEeIbABIAEMbIE K TOKYMEHTY MPU N0/1a4€ — OPUTHUHAI.

B cnyuae ucnonszoBanus EIII'Y, PIII'Y — nokyMmeHT AojkeH OBITh 3aBEpEH
YCHJIEHHOM KBAIM(PUIIMPOBAHHOM JIEKTPOHHON MOMUCHI0 HOTApUyCa B COOTBETCTBUU
¢ TpeOOBaHUAMHU K (POPMATY U3TOTOBJIEHHOI'O HOTAPUYCOM JIEKTPOHHOI'O JOKYMEHTA /
IIOCPEICTBOM IPEACTABICHUS MOATBEPKAAOUIETO JOKYMEHTAa B AJIMMUHHUCTPALMIO B
TedeHue 5 paboumx JHEW mociie OTHPaBKHU 3ampoca. PydyHoe 3amojiHeHue CBEICHUN B
MHTEPAKTUBHOW (OpME YCIYruM JOMYCKAeTCsl TOJBKO B ClIydae HEBO3MOXXHOCTH
NOJIyYEHUsl YKa3aHHBIX CBeJleHUH u3 1udposoro npoduis nocpeacrsom CMOB niu
BUTPUH JaHHBIX. OOecreunBaeTcs aBTo3anoiaHeHue GopM u3 npoduiis rpakaaHuHa
ECHA, uudposoro npoduis.

9.2. [IlepeyeHp [JOKYMEHTOB H  CBEACHHW, IMOJIydaeMbIX B  paMKax
MEXBEJJOMCTBEHHOTO HMH(QOPMALIMOHHOTO B3aUMOJEUCTBUS, KOTOpble 3asBUTEIb
BIIPaBE MPEAOCTABUTH 110 COOCTBEHHOW MHUIIMATUBE, OTCYTCTBYET.

9.3. 3ampemiaercst TpeOOBaTh OT 3asBUTEIIS:

- MPEJCTaBIEHUs JOKYMEHTOB U MH(OpPMAIMU WIM OCYIIECTBICHUS ICHCTBUH,
IIPEICTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHUBHBIMHU
IIPAaBOBBIMM AKTAMH, PETYJHPYIOIIMMU OTHOILICHHs, BO3HUKAKOLIME B CBA3U C
IpeIOCTaBIEHHEM MyHULIUMIIAIBHOMN YCIIYTH;

- MPEACTABJICHUS TOKYMEHTOB U MH(OpPMALMK, B TOM YHCIIE MOJITBEPKIAIOLINX
BHECEHME 3asBUTEJIEM IUIAThl 3a MPEAOCTaBlIieHne MyHUIMNAIBHOW YCIIYyTH, KOTOPBIE
HaxXoJATCA B PacHOPSKEHUN OPraHoOB, MPEAOCTABIISIONIMX TOCYJaPCTBEHHBIE YCIIYTH,
OpraHOB, TMPEIOCTABISIONIMX MYHULHUNAIBHBIE YCIYTH, HHBIX T'OCYIapCTBEHHBIX
OpraHoB, = OpraHOB  MECTHOTO  CaMOYyMpaBJICHHUS  JUOO  MOJABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYNPABJIEHUS OpTraHU3alNi,
YYACTBYIOIIMX B MPEIOCTABICHUU TOCYJIAPCTBEHHBIX M MYHUUHWIIAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMATUBHBIMU IPaBOBBIMU akTaMu Poccuiickon @Penepauuu,
HOPMATUBHBIMM TPaBOBBIMU aKTaMu BopoHEXCKOM o001acTh, MYyHHIMNAIbHBIMU
MIPABOBBIMM aKTaMH, 338 MCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIPEACICHHBIN
yacThio 6 crathul 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuzanuu
IIPENOCTABIIEHUS TOCYIAPCTBEHHBIX 1 MYHULIMITIAJIBHBIX YCIYT» MEPEYEHb JOKYMEHTOB.
3asBUTENb BIpaBe MPEACTaBUTH YKa3aHHbIE JIOKYMEHTbl M HH(OpMalMiO B
AJIMUHHUCTpAIUIO IO COOCTBEHHOM MHUILIMATHUBE;

- OCYILECTBJICHHS NIEWCTBHUI, B TOM YHCIIE COIJIACOBAHUW, HEOOXOAMMBIX IS
nojsydyeHuss MyHUIMNATBHOM YCIYTM M CBSI3aHHBIX C OOpalieHHeM B HHBIC
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rOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABICHHS, OpPraHU3aluH, 3a
UCKJIIIOYCHHEM TIOJyYEHHUsl YCIYr W TOJY4YeHHUs JOKyMEHTOB M HWH(OpMaluu,
MPENOCTABISEMbIX B PE3YJbTAaTE MPEAOCTABICHUS TAaKUX YCIYr, BKIKOYEHHBIX B
NepeyHu, yKa3aHHble B yactu 1 craten 9 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opraHu3zanuu MpeaoCTaBICHUs TOCYAapPCTBEHHBIX 1 MYHUIIMITAIBHBIX YCIYT;

- TpeACTaBICHHUS JOKYMEHTOB U HHQOpMAallMM, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH MPU MEPBOHAYAIBHOM OTKA3€ B MPHEME
JIOKyMEHTOB, HEOOXOAUMBIX JJIA MpeAocTaBieHuss MyHUIIMNANbHOW yCIIyTH, JU00 B
peaocTaBIeHN MyHUIIMNIATBHOMN YCIIYTH, 32 UCKIIOYEHNUEM CIIEIYIOIINX CITy4acB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCaIOIIUXCS
npenocTaBieHuss MyHUIIMNAIBHON YCITYTH, TOCJIE TEPBOHAYAIHOM MOJa4YH 3asBJICHUS
O MPEIOCTaBICHNY MYHHUIIUITAIBHON YCIIYTH;

0) HaJIMYMEe OMIMOOK B 3aBJICHUH O NPEIOCTaBICHUUM MyHUIUIIAIBHON YCIYTH U
JOKyMEHTaX, MOJaHHbIX 3asBUTEJEM II0CJE IEPBOHAYAIBHOIO OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOAUMBIX AJIA MpeAocTaBieHns] MyHULUIIAIbHON YCIyrd, JTu00 B
IIPENOCTAaBICHUM MyHUIMIIAIBHOW YCIYyTM W HE BKIIOYEHHBIX B IIPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CpPOKa JEHCTBUS JOKYMEHTOB WM M3MEHEHHE MH(POpPMAIUU MOCIe
NEPBOHAYAJILHOTO OTKa3a B IpHUEME TOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIICHUS
MyHununaibHON yCayru, 1100 B IPeI0CTaBIeHUM MyHUIIMNIAIBHOM YCITyTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOATBEPXKAEHHOrO (akta (IpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO JAEUCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JUIA
AJIMUHHCTpalMY, MYHULHUIIAJBHOTO ciyxaiero, padotHuka MOPIl, paboTHuka
OpraHu3alyu, MNpeIycMOTpeHHOM YacThio 1.1 craten 16 @enepanibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MyHUIMOANBHBIX  yCAyr» (Jajmee —  NPUBICKAEMbIX  OpraHU3alMH), MpHU
NEPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEIOCTaBICHUS
MyHUIIMNaNbHOW yCIyTd, MO0 B MPeaoCTaBIeHUM MyHULIUIIAIbHON YCIIyTH, O YEM B
NMCbMEHHOM BUJIE 32 IMOANHUCHIO JOJHKHOCTHOIO JIMIA A IMUHUACTPALUH, PyKOBOJIHUTEIS
M®II] npu mnepBoHAYalbHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBiieHuss MyHUIUNANBHON yCIIyrH, JHU0O0 PYKOBOIUTENS TPHUBIEKaeMON
OpraHu3allid yBEIOMIISIETCS 3asBUTENb, A TAKXE MPHUHOCATCA W3BUHEHHS 3a
JOCTaBJICHHbIE HEYJ00CTBA;

- TpPENOCTaBIIEHUST HAa OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(OpMAIIH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu 1 ctateu 16 ®enepansHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O0 opranuzamnuu
MPENIOCTaBIECHUSI TOCYAAPCTBEHHBIX U MYHMIMNAIBHBIX YCIYT», 3a HCKIIOYEHUEM
Clly4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHThI JTUOO UX U3BIATHE SIBISETCS
HEO0OXOAMMBIM yCIIOBUEM MPEAOCTaBlIeHU MyHUIIMTIATBHON YCIIYTH, U UHBIX CITy4YaeB,
YCTaHOBJICHHBIX (peiepagbHbIMU 3aKOHAMHU.

10. UcuepnbiBalOmuii nepeyeHb OCHOBAHUM /IS 0TKA3a B MpUeMe JOKYMEHTOB,
HEOOXOAMMBIX ISl MpeaocTaBIeHuss MyHMINNIAAbHON YCJIYyTIH

10.1. OcHoBaHUAMU AJIsI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
npenocTaBieHuss MyHUIUNAIbHON YCIYTH SIBIISIFOTCS
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1) mpencTaBieHHBIE JOKYMEHTHI YTPATHJIM CUJIy HA MOMEHT OOpaimieHus 3a
MyHHUIMIaTBHON YCIYrod (IOKYMEHT, YAOCTOBEPSIOUIMA JUYHOCTH; JOKYMEHT,
YAOCTOBEPAIONINI MOJTHOMOYMS MPEACTaBUTEN 3asiBUTEINS, B clydae oOpalieHus
3a MpenocTaBieHueM MYHUIIMTIAIIBHON YCIYTH YKa3aHHBIM JTULIOM);

2) TOpeicCTaBlI€HHbIE B  JJIEKTPOHHOM BHJI€ JIOKYMEHTBI  COJEpKaT
MOBPEKICHUS, HAJTUYHUE KOTOPHIX HE MO3BOJSAECT B MOJHOM 00BbEME MCIOIB30BaTh
MHPOpPMAIIMIO U CBEJCHUSA, COJEpKalluecss B JIOKyMEHTax sl MpedoCTaBICHUS
MyHUIIMTIATbHOMN YCIIYTH;

3) 3asdBIEHHME M JOKYMEHTBhI, HE0OXOoAuMble JJsi MPEJOCTaBICHUSA
MyHuIMnmaaipHOM yCIyrd, TOJaHBI B JJIEKTPOHHOW QopmMe ¢ HapyIIeHHEM
TpeOOBaHUM, YCTAaHOBJIEHHBIX HOPMATUBHBIMU MTPABOBBIMH aKTaMH.

10.2. Pemenme 00 oOTKaze B TpUEME€ © PETUCTPAIUU JTOKYMEHTOB,
HEOOXOMUMBIX ISl MPEeAOCTaBiICHUS MyHUIIUTIATLHOW YCIyTH, odopmiseTcs B
coorBeTcTBUM ¢ llpuiaoxenumem Ne 5 k HacrosmeMy AJIMUHUCTPAaTUBHOMY
pETJIaMEHTY.

10.3. Pemenune 00 oOTKaze B TpUEME H PETHCTpAllMU JOKYMEHTOB
HampasJisieTcs: 3asBUTENIO CIIOCOOOM, ONPE/ICICHHBIM 3asBUTEIEM B 3agABJICHUU O
NpPEAOCTABICHUN pe3yJibTaTa MOPENOCTaBICHUS MYyYHUIUMNATbHOW YCIYyTU HeE
no3aHee pabovero AHs, CIAEAYIOMIET0 3a JHEM MOJTYy4YEHUS TaAKOTO 3asBICHUS, MO0
BBIJIACTCS B JI€Hb JUYHOTO OOpallleHus 3a MOJYYEHHUEM yKa3aHHOTO PEIICHUs B
M®II, Be1OpaHHBIN NPpH MTOga4Ye 3aABIACHUS, UM ATMUHUCTPAIIHIO.

10.4. Otka3 B mpuWeMe ITOKYMEHTOB, HEOOXOIUMBIX IS TMPEAOCTABICHUS
MyHununaibHON yCIyTru, HE MPENSITCTBYET MOBTOPHOMY OOpamieHu0 3asiBUTENS
3a MoJydeHueM MyHUIIMNIaabHOW yCIyTH.

11. UcyepnpiBalOmuii nepeveHb OCHOBAHUM VIS IPUOCTAHOBJICHUS] UJIH
0TKa3a B npepocraBjieHud MyHUIUNIAJIBHOM YCJIYTH

11.1. OcHoBaHM# JJI8 MPUOCTAHOBICHUS IMPEAOCTaBICHUS MyHHIIMTIATIBHOM
YCJIYTH 3aKOHOATEeIbCTBOM Poccuiickont denepanuu HEe MPEeayCMOTPEHO.

11.2. OcHoBaHUEM MJisl OTKa3a B MPEAOCTaBICHUU MyHUIUTIATBLHOU yCIYyTHU
s BapuaHTa 1 saBiseTcs HecoOIIoJIeHNe yCI0BUHM, YKa3aHHBIX B M.23.1 myHKTa
23 HacTosEero AIMUHUCTPATUBHOIO PETJIIAMEHTA.

11.3. OcHoBaHueM JIsI OTKa3a B MPEAOCTaBICHUN MYHUIIUTIAIBHONU yCIyTH
JJIsl BapuaHTa 2 SIBJISETCS OTCYTCTBUE OINEYATOK M (MJIM) OMIMOOK B BBIJAHHBIX
JIOKYMEHTAaX.

12. Pa3zmep nmiatbl, B3UMAaeMOii ¢ 3asiBUTEJs IPU NPeA0CTABJIEHUN
MyHMUMnaabHON yCJIYI'H, H CIIOCOOBI e B3UMAHUS

12.1. 3a npenocraBieHne MyHUIIMNAIBHON YCIYTM HE NPEAYCMOTPEHO
B3MMAaHUE ILJIATHI.

13. MakcuMaJIbHBIN CPOK OKUIAHMSI B 0Uepeau
NpHU noaayve 3asgBUTEJEM 3alPoca 0 npeaocTaBieHnu MyHUIMIIAIbHON
YCJAYI'd U P NOJYYEHHH Pe3ybTaTa NpeaoCcTaBJIeHUs
MyHHIHIIAABHOM YCIYTH



13.1. MakcumanbHBI CPOK OXHIAHHWS B OUYEpead NpPHU Mojade 3ampoca
COCTaBJsAET 15 MUHYT.

13.2. MakcuMaiabHBIM CPOK OKHUIAAHUS B OUEPEIU MPU MOJTYUYESHUHU pe3yabTaTa
MyHUIIUTIATBHOW YCIYTH COCTABISIET 15 MUHYT.

14. Cpok perucrpaunu 3anpoca 3asgsBUTeJsi 0 NPeJ0CTABJIEHUH
MyHUIMIAJBHON YCIAYTH

14.1. 3asBneHue O NpPeNOCTaBICHHMM MyYHULIHMNAIBHOW YCIYTrH HOIJIEKHUT
pErucTpauuy B J€Hb €ro MOCTYIJICHUS.

14.2. B cny4yae MOCTYIJICHUS 3asABICHUS U JOKYMEHTOB, HEOOXOIUMBIX IJIs
npeaocTaBieHUss MyHUIIUTIAIbHOW YCIAYTU, B BBIXOJAHOW (MIpa3IHUUYHBIN) I€Hb, UX
perucTpanus OCyueCTBISCTCS B MEPBBIN CIEAYIONIUIN 32 HUM paOOUnil I€Hb.

15. TpeGoBanus kK MOMeLIEHUSIM, B KOTOPBIX NpeaocTaBisieTcss MyHUIMNAJIbHASA
yeayra

15.1. MecTonojoXeHre aIMUHUCTPATUBHBIX  3JaHUWA, B  KOTOPBIX
OCYIIECTBIACTCS MpPUEM 3asBICHUM U JIOKYMEHTOB, HEOOXOJUMBIX JJIs
npenocTtaBieHuss MyHUIMNAIbHOW YCIYrH, a TakKe BblJlaua pe3yIbTaToB
npeaocTaBieHuss MyHUITUNIAIBHOW YCIYTH, AOJIXKHO oOecneunBaTh yA00CTBO ISt
rpaXJaH C TOYKH 3pPEHUS TMEeMIEXOJHOM JOCTYNHOCTH OT OCTaHOBOK
0OI1IECTBEHHOTO TPAHCIIOPTA.

15.2. B cnywae, ecium wuMeeTcs BO3MOXHOCTh OpTraHU3alHNU CTOSHKU
(mapKOBKH) BO3Ji€ 3/1aHUS (CTPOCHUSI), B KOTOPOM pa3MEIIeHO TOMEIIeHHUE TpueMa
U BbIJAYU JOKYMEHTOB, OPraHW30BBIBACTCA CTOSIHKA (MapKOBKa) MJIsl JUYHOTO
aBTOMOOMJIBHOTO TPAHCIIOPTa 3agBUTEIECH.

15.3. Jl;is napKOBKHU CIIEIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMUIOB Ha
CTOsSIHKE (TTapKoOBKe) BhIgenseTcsa He MmeHee 10% MecT (HO He MEHee OJTHOTO MECTa)
171 OecTIaTHOM MapKOBKU TPAHCIIOPTHBIX CPEACTB, YIPABIsAEMbIX HHBATUAAMH |,
Il rpynm, a taxxke wunBamuaamu |l rpynmel B mopsigke, YCTaHOBJIEHHOM
IIpaButensctBOM  Poccuiickon  @Peaepaunud, W TPAaHCHOPTHBIX  CPEACTB,
MEePEeBO3SAMMNX TAKUX UHBATUIOB U (WJIN) AETEH-MHBATUIOB.

15.4. B uensix obecrieueHus O€CnpensITCTBEHHOTO 10CTyMna 3asBUTEIEH, B TOM
qycJie epeABUTAOIINXCS Ha MHBAJIMIHBIX KOJISICKaX, BXO/ B 3/IJaHME U TTIOMEIICHUS,
B KOTOPBIX NpeaocTaBiisieTcs MyHuUIunaabHas yciayra, 000pyayroTcsl TaHycaMH,
MOPYYHSIMHU, TaKTHJIBHBIMH (KOHTPACTHBIMH) MPEIYMPEKIAOITUMHI dJICMEHTaMH,
WHBIMU  CIICHHAJIbHBIMU  MPUCITOCOOJICHUSAMHU, TIO3BOJISIONIUMUA  00ECIEeUUTh
OecnpensTCTBeHHBIH JOCTYNl M TEePEIBUKCHHUE HHBAIUIOB, B COOTBETCTBUH C
3aKOHOAATeNIbCTBOM Poccuiickon denepanum 0 COUMAIbHOMN 3aIUTE UHBAIUIOB.

15.5. IlenTpanpHbli BXOJ B 34aHHC AJMHUHHUCTpPAIMU JOJKEH OBIThH

obopynoBaH  WH(POPMAIIMOHHOM  TaOAWUYKOW  (BBIBECKOW),  CcojAepkKalleu
uHpopmanuio:
- HaMMEHOBAHWUE;

- MECTOHaXOXJCHUE U IPUANYECKUN aJIPEC;



- pexum paboThl;

- rpaduk npuema;

- HOMepa TesneOHOB JJIs CIPABOK.

15.6. IlomemieHus, B KOTOPBIX MNpefocTaBigeTcss MyHuIunaibHas yciyra,
JOJKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-IMUIAEMHUOJIOTUYECKUM MpaBHiIaM U
HOpPMAaTHBaM.

15.7. TlomemeHus, B KOTOPBIX MpefocTaBigeTcss MyHuIMnaibHas yciyra,
OCHAIAIOTCS:

- TPOTHUBOMOXKAPHON CUCTEMOU U CPECTBAMU MOXKAPOTYIICHHUS;

- CHCTEMOMW ONOBEIIEHUS O BOSHUKHOBEHUHN YPE3BbIYAaHON CUTYALUH;

- CpeICcTBaMu OKa3aHWs MEPBOM MEAUIIMHCKON MOMOIIIY;

- TyaJeTHBIMU KOMHATaMU JIJISI TOCETUTEIICH.

15.8. 3an oxuganus 3asBUTENCH 000pyIyeTCs CTYIbAMH, CKaMbsIMHU,
KOJIMYECTBO KOTOPBIX OMpEHesIeTcss HCXOAs M3 (AKTUIECKOW HArpy3KH H
BO3MOJKHOCTEH JJIs1 UX pa3MENIeHHUs B MOMEIISHUH, a Takke WHGOPMAITMOHHBIMHU
CTEeHJaMH.

15.9. TekcTbl MaTepuanoB, pa3MENICHHbIX Ha HH(POPMALIMOHHOM CTEHJE,
neyaTalTcsl YIOOHBIM JUIsl 4TeHHs mpudTom, 6€3 UCIpaBlIeHUN, ¢ BBIJICICHUEM
HanboJiee BaXKHBIX MECT MOJTYXKUPHBIM HIPUDTOM.

15.10. MecTa a5 3anoJHEHUs 3asiBJICHUM 000PYAYIOTCS CTYJIbSIMHU, CTOJIAMHU
(cTolikamu), OJIaHKaMH 3asiBJICHUM, MICbMEHHBIMU TPUHAIJICHKHOCTIMH.

15.11. Mecta mnpuema 3agBuUTeNed 000pPYyAYHOTCS HWHPOPMALMOHHBIMU
TaOJIMYKaMU (BBIBECKAMU) C YKa3aHUEM:

- HOMepa KaOWHEeTa U HAaUMEHOBAaHUS OTIENa;

- (amunuu, UMEHH U OTUeCTBa (MOCJIEAHEE - MPU HAIUYUH), HOJHKHOCTHU
OTBETCTBEHHOTO JINIIA 32 TPUEM JOKYMEHTOB;

- Tpaduka npuema 3asBUTENICH.

15.12. PaGouee MecTO KaXKJ0TO OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB,
JOJKHO OBITH OOOPYJ0OBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOMXKHOCTBIO
I0CTynma K HeoOXoAuMbIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, MEYaTAIOMUM
YCTPOUCTBOM (MMPUHTEPOM) U KOMTUPYIOIIUM YCTPOUCTBOM.

15.13. Jluuo, OTBETCTBEHHOE 3a TpUEM JOKYMEHTOB, JOJKHO HUMETh
HACTOJBHYIO TaOJIMYKY C yKazaHueM (paMUINu, UMEHH, OTYECTBA (TTOCIeaHEee - TIPU
HAJUYUU) U JOJDKHOCTH.

15.14. TIlpu mnpenoctaBieHMd MyHUIIUNANBHOW YCIyrd HWHBaJIWAAM
00ecreYnBarTCs:

- BO3MOXHOCTh O€CHPEMITCTBEHHOTO JIOCTyla K OO0OBEKTYy (3JaHUIO,
MOMENIEHHIO), B KOTOPOM MmpeaocTaBisieTcss MyHUIMNIalbHAs yCIyTa;

- BO3MOXXHOCTH CaMOCTOSITCIBHOTO TICPEABUKCHUS IO TEPPUTOPHH, HaA
KOTOPOH pAacTOIOKEHBI 3JaHUSI W TIOMEIICHHS, B KOTOPBIX IMPEIOCTABISIETCA
MyHuunaiapHas yciayra, a Takke BXOJa B TakKhe OOBEKThl M BBIXOJIAa U3 HHUX,
MOCAJAKH B TPAHCIHOPTHOE CPEICTBO M BBICAJIKM M3 HETO, B TOM UYHCJIE C
HCTOJTb30BaHUEM KpeCia-KOJSICKH;

- COMPOBOXJECHUE MHBAIUIOB, UMCIOIINX CTOUKHE PacCTpOCTBa QYHKIIUU
3pEHUSI U CAMOCTOSITEILHOTO TePEIBUKCHUS,

- HaJJexallee pa3MelleHne OoOOpyJOoBaHUS M HOcCUTeNed HHGpOpMaluy,
HEOOXOMUMBIX I oOecredeHus OeCTpensITCTBEHHOTO JOCTylMa WHBAIUIOB K



3JaHUSIM U NOMEILIEHUAM, B KOTOPBIX MPEeAoCcTaBiasieTcss MyHumnaibHasa yciuyra, ¢
YYE€TOM OTPAaHUYECHUMN UX KU3HEACATEIbHOCTH;

- nyOnupoBaHME HEOOXOAUMMOU IS MHBAJIUAOB 3BYKOBOW M 3PUTEIBHOU
nHbOpMaIMU, a TaKXKe HaJNUCel, 3HAKOB W MHOM TEKCTOBOM W Tpaduueckoit
nHPOpPMAIMU 3HAKAMH, BHIMIOJTHEHHBIMU pelbepHO-TOUEYHBIM HIpudTOM bpaiins;

- JIOMYCK CypAOTIepeBOIUMKA U TUPIOCYPAOUCPEBOTUNKA;

- JIOMYCK COOAKHU-MIPOBOJAHUKA IPU HAIMYUU JOKYMEHTA, TOATBEPKIAIOIIETO
ee crnenuaidbHoe OOyuyeHue, Ha OOBEKTHhl (3/aHUS, MOMEIIEHHUs), B KOTOPBIX
MpEeAOCTABIAIOTCS MyHUIIMTIATIBHBIE YCIYTH;

- OKa3zaHHE€ HMHBAJUJaM MOMOIINM B MPEOJIOJICHUU OaphbepoB, MEIIAIOIIUX
MOJIYYCHUI0 UMW MyHUIIMNIAJIBHBIX YCIYT HApaBHE C IPYTUMU JIUIAMHU.

16. Iloka3aTen KayecTBa U JOCTYNHOCTH MYyHUIIUNIAJIBHON yCJIyTH

16.1. Ouenka AOCTYIHOCTH M KadecTBa NpeaocTaBieHUs MyHUIHTAIbHOU
YCIYTHU JOJKHA OCYIIECTBIIATHCS 10 CIECAYIOIIUM IT0KA3aTEJIsIM:

a) HaJlUuhe MOJHOM M MOHATHOM MH(OpManuU O MOPSAKE, CPOKAX U XOJHe
IPEIOCTABICHUSA MyHununaibHOU yCIIyTH B UH(POPMAIMOHHO -
TEJIEKOMMYHHUKAIITMOHHBIX CETSAX OOIIEro MOJb30BaHUsA (B TOM YHCJIE B CETH
HUHTepHeT), cpelicTBax MaccoBOW MH(pOpMAIINY;

©) BO3MOXHOCTH  BbIOOpa  3asgBuTeneM  (GopM  MpenOCTaBICHUS
MyHuIMIIanbHON YCIYTH;

B) BO3MOXHOCTh OOpalleHUs 3a MOJy4YeHMEeM MYHUIHMNAJIbHOW YCIyrd B
M®II, B Tom uncne B (popMe OKa3zaHUsA KOHCYJIbTALMOHHOW M OPTaHU3AIMOHHO -
TEXHUYECKOW TOAACPKKU 3asgBUTEJEH TMpU TMOJAa4Y€e HUMHU 3alpoCcOB Ha
npenocTtaBieHne  MyHUIIMNANBHOM  yclIyrm B JJIEKTPOHHOH  Qopme ¢
ucnoan3oBanuem EIIY, PIIT'Y;

I') BO3MOXHOCTh OOpalleHus 3a MOoJydeHMeM MyYHUIUNaIbHOW YCIyrd B
’JEKTPOHHOU (hopme, B TOM umcie ¢ ucrnosub3oBanuem EINTY, PIITY;

1) JOCTYITHOCTb OOpalieHus 3a mpegocTaBieHneM MyHUIunanibHOM yciyru, B
TOM YHCJIE JISI MAJTOMOOUIIBHBIX TPYIII HACENCHUS;

€) coOJIt0IeHUsI YCTAHOBJIEHHOTO BPEMEHU OKMJIaHUS B OYepeu IpH 1ojaue
3a8BJICHUST W TPHU IIOJYYECHUM pe3yJibTaTa MpPEenoCcTaBieHUuss MyHUUMIIAIbHOU

yCIYTH;
) COOJI0/IEHUE CPOKOB MpeAoCcTaBieHUss MyHUIIUTIATbHON YCIYTd U CPOKOB
BBITIOJTHCHUS aIMUHHUCTPATUBHBIX nporeayp npu MpeI0CTaBICHUU

MyHUIUITATbHON YCIIYTH;

3) OTCYTCTBHE OOOCHOBAHHBIX XKaJ00 CO CTOPOHBI Tpa)xJaH MO pe3yjbTaTam
NpenoCTaBIeHUs] MyHUIMTIAIBHOW YCIIYTH, B TOM YUCJIE C UCIoab30BanueM EIITY
PIIT'Y;

M) TpeaoCTaBlIEeHUE BO3MOXXHOCTH IOJAaud 3agBICHUS U JIOKYMEHTOB
(comepkamuxcsi B HHX CBEICHHI), HEOOXOAMMBIX [Jisi MPEIOCTaBICHUS
MyHununaapHOW ycinyru, B (popMme 3JIEKTPOHHOrO JOKYMEHTa, B TOM 4YHUCIIE C
ucronbp3oBanueM EIIY, PIITY;

K) TpeIoCTaBJI€HHWE BO3MOXXHOCTH TMOJy4eHHUS HHPOpPMALHUH O XOJe
npeaocrasieHnss MyHUIMIIANBHOMN YCIyTH, B TOM 4YHCIIe ¢ ucnoab3oBanueM EINTY,
PIIT'Y.



16.2. B nensx npenocraBieHuss MyHULIHUNATbHONW YCIYTH, KOHCYIbTAIlUUA U
UHQOpPMUPOBAHUS O  XOJI€ MpPeAoCTaBleHUs  MyHHIUNAIbHON  yCIyru
OCYILIECTBIAECTCS IpUEeM 3asBUTENEH IO NPEeABAPUTEIBHOM 3alMCU. 3aluCh Ha
IpUEM IPOBOJUTCS MPHU JIMYHOM OOpaIleHNH I'pakTaHUHA WIN C UCIIOJIb30BAHUEM
CpPeACTB Tele(pOHHOM CBsI3M, a TaKXkKe uepe3 ceTb VHTepHEeT, B TOM 4MCIE uepe3
CaT AIMUHHUCTpALUU.

16.3. IlpenocraBneHne MyHUIMDAIBHOM YCIYrH OCYIIECTBIAETCA B
3NEKTPOHHON popme 0e3 B3auMoJeUCTBUS 3asBUTENS C JOJKHOCTHBIMU JIMIIAMHU
AJIMUHUCTpAIMHU, B TOM 4YHCJIe ¢ ucnojibzoBanueM EINTY, PIITY.

JImsg BO3MOKHOCTH NMOJAYM 3asBJICHUS O MPENOCTAaBICHUM MyHUIMITATBHON
ycayru uepe3 EIII'Y, PIITI'Y 3agaButens A0JKeH OBITh 3apETUCTPUPOBAH B €IMHOMN
cucTeMe UICHTU(PUKAIIUY U ayTeHTU(PUKALIUH.

17. Nuble TpeOGOBaHUSA K NPeAOCTaABIeHUI0 MYHUIIUNIAJBLHOM YCJIYTH, B TOM
YHCJe YYUTHIBAKIINE 0COOCHHOCTH NMpeAocTaB/ieHuss MyHMIUNIAJIbHON YCJIYTH B
M®@II u ocobeHHOCTH TpeaocTaBIeHUus MyHMINNIAIBHON YCJIYTH B 3JIEKTPOHHOM

dpopme

17.1. 3agButen, WuUIM €ro mnpejcraBuTenb apropusyercs Ha EITY
IIOCPEJACTBOM IOATBEPKACHHON yueTHOH 3anucu B ECUA, 3anoyHsAET 3asBJIEHUE O
IPEIOCTABICHNYM MYHULIMNAIBHON YCIYTHM C HCHOJb30BAaHHUEM HHTEPAKTUBHOMU
GbopMBI B 3JEKTPOHHOM BHJIE, B KOTOPOW 0OECIEYMBAETCS ABTO3AIOJHEHUE C
UCIOJIb30BAHUEM CBEIECHHUM, MOJydeHHbIX U3 nudpoBoro npoduns ECHUA unu
BUTPHH JAaHHBIX. B cilydae HEBO3MOKHOCTH aBTO3AIOJHEHUS OTAEIBbHBIX NOJIEH C
ucnojpzoBanueM ECUA unu BUTPUH JaHHBIX 3asgBUTE]Ib BHOCUT HEOOXOJIMMBIC
CBEJECHHS B MHTEPAKTUBHYIO (POPMY BpYUHYIO.

17.2. NaTepakTuBHAsS (GopMma TOKHA COACPKATh OMPOCHYIO CUCTEMY IS
ONpe elIeHUs] MHAMBUYaJIbHOTO Habopa JOKYMEHTOB U CBEJECHUM, 0053aTEIbHbBIX
JUI IPENOCTABICHU 3asgBUTENEM B LIEJAX MOJydeHUs MyHUIUIIaIbHON yCIyTH.

17.3. 3anonHeHHOE 3asiBIICHUE O MPENOCTaBICHUH MYHUIIMTIAIBHON YCIYTH
OTHpaBisgeTca 3asBUTENEM BMECTE C NPUKPEIIIEHHBIMU 3JIEKTPOHHBIMU 00pazamu
JOKYMEHTOB, HEOOXOIUMBIMU [JIsl MpeAocTaBieHUss MyHHIUMNAIbHON YCIyTH, B
Anmunuctpanuto. IIpu aBropuzanmuu B ECUA 3asBieHue 0 NpeAOCTaBICHHUU
MyHununanpHOM yCIYTM CYHTAETCS NOANMCAHHBIM IPOCTOW 3JIEKTPOHHOU
MOANUCHIO 3asiBUTENS, €r0 MPEACTABUTENSA, YINOJHOMOYEHHOTO Ha NOAMMCAHUE
3asBJICHUS.

17.4. Pe3ynbpTaThl npenocTaBieHuss MyHUIMNAIBbHON YCIYTHd, YKa3aHHbIE B
nyHkre 6.1. Hacrosmero AJIMHUHHCTPATUBHOTO pErIaMEHTa, HAaIpaBIsSIOTCS
3agaBUTENI0, €TO MpeAcTaBUTeNt0 B JIHuHbI kaOuHetr Ha EIII'Y, PIII'Y B dopme
AJEKTPOHHOTO JOKYMEHTa, TMOANMUCAHHOTO YCUJIECHHOW KBalU(PUIMPOBAHHOU
AJIEKTPOHHOU MOAIKCHIO YIIOJJHOMOYEHHOTO TOJKHOCTHOTO JIMa AIMUHHUCTPAlnU
(KkpoMme cirydaeB OTCYTCTBUS Y 3asABUTENS UJIN €r0 MPEACTABUTENS YUYETHOU 3alIUCU
EIII'Y, PIIT'Y). B cnyuae HanpaBieHus 3asBieHus nocpeactsom EINY, PIITY
pe3ysbTaT NpeaocTaBieHuss MyHUIIUNANbHON YCIYTH TaKXe MOXKET OBITh BBIJAH
3asBuTento Ha OymaxkHoM Hocutene B M®PI] B mopsnke, yka3aHHOM B 3asBJICHUU.



17.5. TpeboBanuss k (¢opMaraM 3aABICHUM M HUHBIX JOKYMEHTOB,
OpEACTAaBIsAEMBIX B (opMe DIIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX s
npenocTaBieHuss MyHUIIMTIATBbHON YCIyTHU:

17.5.1. DneKTpoHHbIE JOKYMEHTBI MPEACTABIAIOTCS B CIEAYIONIUX (popmaTax:

a) Xml - 11 MOKYMEHTOB, B OTHOLICHHWHM KOTOPBIX YTBEPKICHBI (OPMBI U
TpeOboBaHus MO (GOPMUPOBAHUIO DIICKTPOHHBIX JTOKYMEHTOB B BHUE (aillioB B
dbopmare xml;

0) doc, docx, odt - miIs HOKYMEHTOB C TEKCTOBBIM COJACPKaHHUEM, HE
BKJIIOYAIOIIUM (HOPMYJIBI;

B) pdf, jpg, jpeq, png, bmp, tiff - 11t TOKYyMEHTOB ¢ TEKCTOBBIM COIEPKAHUEM,
B TOM YHCJI€ BKIIOYAOMIUX (OPMYJIIBI U (MiK) rpaduueckrue n300pakeHus, a TaKKe
JIOKYMEHTOB C TpadUUeCKUM COAECPKAHUEM;

T) ZIp, rar aist c)KaThIX JOKYMEHTOB B OJIMH (hail;

1) Sig JIsi OTKPEIJICHHOW YCHIICHHOW KBAJIH(PUIIMPOBAHHOW 3IICKTPOHHOU
MOAIHUCH.

17.5.2. [domyckaetcss ¢GOpMHUPOBAHUE DJJICKTPOHHOTO JIOKYMEHTa IyTeM
CKaHUPOBAHUS HEMOCPEIACTBEHHO C OPUTHHAJIA IOKYMEHTa (UCIOJIb30BaHUE KOMUI
HE JIONMYCKAeTCsA), KOTOPOE OCYIIECTBIAETCS C COXPAHEHHUEM OpUEHTAluU
opuruHaiga jJokymeHta B paspemienun  300-500 dpi (macmTabd 1:1) ¢
UCIIOJIb30BAHUEM CIIEAYIOUIUX PEKUMOB:

- «4epHO-0enbli» (MpU OTCYTCTBUH B IOKyMEHTE IpaduuecKuX U300paKeHH
U (MJIK) IIBETHOTO TEKCTA);

- KOTTE€HKH ceporo» (Ipu HAJUYUH B TOKyMEHTE rpauuecKux n300paxeHu,
OTJUYHBIX OT [IBETHOTO rpauueckoro u3o0paxxeHus);

- «UBETHOM» WM «PEXKHUM TMOJHOW uBeronepenaun» (Mpu HaIUYUHU B
JOKYMEHTE LIBETHBIX IpauecKuX n300pakeHuil 1100 IBETHOTO TEKCTA);

- COXpaHEHHUEM BCEX AayTCHTHUYHBIX MPHU3HAKOB IMOJJIWHHOCTH, a HMEHHO:
rpaduUeCcKOl MOAMKUCH JIUIIA, TeYaTH, yTJIOBOTO IMTaMma OJaHKa;

- KOJIM4ECTBO (hailloB JTOJKHO COOTBETCTBOBATh KOJHUYECTBY JIOKYMEHTOB,
KaXJbIi U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIU) rpaduuecKyro nH(OOPMAIIHIO.

17.5.3. DneKTpoHHBIE JOKYMEHTHI JOJKHBI 00€CTIeYNBaTh:

- BO3MOXKHOCTb HUJEHTH(QUIHUPOBATH JOKYMEHT U KOJIUYECTBO JIUCTOB B
JIOKYMEHTE;

- BO3MOXHOCTh IIOMCKa [0 TEKCTOBOMY COJEpPXKAaHUIO JTOKYMEHTa U
BO3MOXHOCTh KOMHPOBAaHHUS TEKCTa (3a HWCKIIOUCHHEM CIIy4aeB, KOT/Ja TEKCT
SABJISETCS YaCThIO IpaUUeCcKOro N300paxeHus);

- co/iep>KaTh OTJIaBIICHUE, COOTBETCTBYIOIIEE X CMBICIY U COJIEPKAHUIO;

- IS TOKYMEHTOB, COJAEp)KalluX CTPYKTYPUPOBAHHBIC MO YacCTsSM, TjaBam,
pasnenam (moapasjesiaM) JaHHbIC W 3aKJIaJKd, 00€CIeUUBaIOIIUE MEPEXOJbl MO
OTJIABJICHUIO U (MJIM) K COJEepKAIIUMCS B TEKCTE PUCYHKAM U TaOJUIaM.

IIpu npenocraBnennu MyHununaasHou ycayru nocpeacrsom EITY, PIITY
3asBuTeNn0  obecrnmeyuBalOTCs ~ OpaBa U TapaHTUU, MNPEIyCMOTPEHHBIE
nocranosieHueM [lpaButensctBa PO ot 26.03.2016 Ne236 «O TpeboBaHUMAX K
IPEJOCTABICHUIO B 3JIEKTPOHHOUW (hOpME rOCyAapCTBEHHBIX M MYHHIIMIIAIbHBIX
YCIYT».

17.5.4. loxyMeHTHI, oJIexKamue npeacrapiennio B popmarax XIs, XIIsx wim
0ds, hbopMHUpPYIOTCS B BUJIE OTACITBHOTO JIEKTPOHHOTO TOKYMEHTA.



17.6. VYcayru, HeoOXomumMmbple U 00s3aTeldbHBIC JJIS MPEIOCTABICHUS
MyHununanbHOM yCIyTru, OTCYTCTBYIOT.

17.7. UudbopManmOHHBIMU CUCTEMAMHM, UCIIOJIb3YEMbIMHU IS MPEA0CTABICHUS
MyHULMIaNTbHON YCIYTH, SIBISFOTCS:

- uHopManmonHas cucteMa Boponexckoi oOmactu «Iloptanm Boponexckoi
obnacTu B ceTu MHTEpHETY;

- (enepanpHas rocygapcTBeHHas MHGoOpMalMoHHas cuctema «EquHbiil mopTan
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT ((PYHKIIUN)Y;

- (benepanbHas rocynapcTBeHHass MHGopMalMoHHas cucreMa «EnuHas cucrema
uAeHTU(DUKAIIMY W ayTeHTHPHUKAUMU B HUHOPACTPyKType, o0OecrneynBaronei
UH(POPMAITMOHHO-TEXHOJIIOTUYECKOE  B3aUMOJCHCTBIHE HMH(DOPMALIMOHHBIX CHCTEM,
UCITOJIB3YEMBIX IS MPEAOCTABICHUS TOCYAApPCTBEHHBIX U MYHHIMIAIBHBIX YCIYr B
AIIEKTPOHHOU (hopMmey.

17.8. Bo3MokHOCTB ITOTYy4YEHUS MyHunmMnansHON YCIyTH o
AKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

17.9. Opranuzanus npegoctaBieHus MyHununaibHol ycnyru Ha 6aze M®I]
OCYLIECTBJISAETCS B COOTBETCTBUU C COTJIAILIEHUEM O B3auMoneucTeuu Mexay MOI]
1 AZMUHUCTpanueil.

17.10. MO®I] ocymiecTBasieT:

- uHpopMupoBaHue 3asiBUTEIEH 0 MOPsAKE peaocTaBIeHUs] MyHUIIUIIATIbHOM
ycayru B M®II, a Takke 110 MHBIM BOIPOCAM, CBSI3aHHBIM C MPENOCTABICHUEM
MyHuIMnanpHOM YCIyrd, a TaKke€ KOHCYJbTUPOBAHHUE 3asBUTEIECH O MOPSAIKE
npenocrasieHuss MynnnunansHou yciayru B MOILL;

- BblIauy 3asBUTENIO pe3yJibTaTa NpeaocTaBieHuss MyHUIMNAIBbHON YCIyTH
Ha OyMa’)KHOM HOCHTEJIE.

17.11. B cootBercTBUM ¢ 4dacThio 1.1 crateu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opranHu3zanuu NpegoCTaBICHUSA FOCYIapCTBEHHBIX H
MYHUIUNOAJIbHBIX YCIAyr» s peanuzanuu cBoux QyHkuuit MOL[ Bopase
IIPUBJIEKATh NHBIE OPTaHU3ALUN.

17.12. UapopmupoBanue 3agsBUTEICH.

NudopmupoBanue 3asButeiass B MODI[ ocymecTBiasercss ClaeayOIMIUMH
crocobamu:

a) MOCPEICTBOM MPUBJIEUEHUS CPEACTB MacCOBOM HMHpOpMaALUM, a TaKxKe
nyTeM pa3MelnieHus uHopManuu Ha oQUIUATBbHBIX calTax U MH(OOPMAIIMOHHBIX
crenaax B MOI];

0) npu oOpamenuu 3asputenas B M®I] nuuno, no TenedoHy, TOCPEACTBOM
MOYTOBBIX OTHPABJIEHUH, TUOO MO ATEKTPOHHOU MOYTE.

[Ipu nuunom obOpamenun pabotHuk M®PIL[ noapobHO uHHPOPMUPYET
3asiBUTENIEH IO MHTEPECYIOIIMM UX BOMPOCaM B BEXKJIUBOU KOPpEKTHOU (popme ¢
MCMOJIb30BaHUEM O(DUIIUATBHO-/1EJ0BOT0 CTUIISL PEUH.

PexomeHnyemoe BpeMsi MpeoCTaBlIeHUs KOHCYJIbTalluu He Oosiee 15 MUHYT,
BpeMsl OXHUJAaHUS B OYEpeau B CEKTOpe HHPOPMUPOBAHUSA ISl MOJTydeHUs
uH(pOpMaAUU O MYHUIUNATBHBIX YCIYyrax He MOXET MPEeBbIIIATh 15 MUHYT.

B caydae ecnu A1 MOATOTOBKU OTBETA TPeOyeTCs MPOAOJIKUTEIBHOE BpeEMs,
paboTHUK M®II, ocymecTBAAOINI HHANBUIYaIbHOE YCTHOE KOHCYJbTUPOBAHUE
o TeneQoHy, MOXKET MPEAIOKUTh 3aABUTEIIO!



- U3JOXKHUTHh oOpamieHue B THUChMEHHOW ¢opMe (OTBET HAMPaABIICTCS
3asBUTEIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlieHun);

- Ha3HA4YMUTh APYroe BpeMs JJs KOHCYJbTaIUM.

KoHcynpTupoBaHue M0 NHUCHBMEHHBIM HM  JJIEKTPOHHBIM  OOpalIieHUsIM
OCYIIECTBIAECTCS C COOJIOJICHUEM 3aKOHOJATENbCTBA O MOPSAJIKE PACCMOTpPEHUS
oOparnieHuit rpaxaH.

17.13. Beimaua 3asBuTENI0 pe3yibTaTa IpenocTaBiieHuss MyHUUIHMNAIbHON
YCIIYTH.

3asBIICHHE W JTOKYMEHTBI, MPEIyCMOTPEHHBIE HACTOSIIUM AJIMHHUCTPATUBHBIM
peryiaMeHToOM, He0OXOJUMBbIE JJIsl MPeIOCTaBIeHUs MyHUIIUMIAIBHOW YCIyTrd, MOTYT
ObITh TIOTaHbI 3asBUTENEM uepe3 M®DII, a Taxxe B 35IeKTpOHHOU (popme, B TOM YHCIIE C
rucnois3oBanueM EIITY, PIIT'Y.

3asBUTENb BrpaBe oOpaTuThes B mobor MOIL] na Tepputopun Boponexckoii
00J1acTH HE3aBUCUMO OT MECTA MPOKUBAHUS WIIU PETUCTPAIUU.

[Ipu Hanu4Yuu B 3a4BJICHUM YKa3aHUS O BbIJaue pe3yabTaTOB OKa3aHUS YCIYTH
yepe3d M®PI], AxmMuHucTpamnus nepeaaet J0KyMmeHTsl B MO i mocnenyroue
BbIJIauM 3asiBUTENIO (€ro MpejCcTaBUTENI0) CIOCOOOM, COTJACHO 3aKJIIOYEHHBIM
COTJIAIIEHHSIM O B3aUMOJEUCTBUM MexAy AnmuuHucrtpauuein 1 MOI[ B nopsaake,
YTBEPXKIACHHOM mnoctaHoBiaeHueM llpaBurensctBa Poccuiickonn denepamuu oT
27.09.2011 Ne 797 «O B3aUMOACHCTBUM MEXAY MHOTOGYHKIIMOHAIbHBIMHU
LHEHTPAaMHU TMPEJOCTABICHUS TOCYJAAaPCTBEHHBIX M MYHHUIUNAIBHBIX YCIAYr U
dbenepanbHBIMU OpraHaMu UCIOJHUTEILHON BIIACTH, OpTaHAMU TOCYAAaPCTBEHHBIX
BHEOIOKETHBIX (OHI0B, OpraHamMM TOCYAAapCTBEHHOM BIIACTH CYOBEKTOB
Poccuiickoit @enepanun, opraHaMiu MECTHOTO CaMOYIIPaBICHUS.

17.14. CnocoObl mofauu 3asiBICHUS U JIOKYMEHTOB W TOJYYEHHUE pe3yJsibTaTa
MynununansHoi yeayru B MOI] (o Be1OOpy 3asiBUTENSA):

- 3asBUTEIIb NOAAET 3asiBJICHUE U TOKYMEHTBI B M®DL], pe3ynprar MyHunumnansHou
ycnyru 3asBuTens noiryyaetr B MOIL;

- 3asgBuTenb nojaer 3asBieHuE W JokyMeHThl uepe3 EIIY, PIIIY, pesynbrar
MyHununanbHOW ycinyru 3asiBUTelNp noiaydaet B MOLI;

- 3asgBuUTENb N0/1a€T (HAMPABIISET) 3asIBJICHUE U JOKYMEHTHI B AIMUHHUCTPAIIUIO B
OyMa)KHOM BUJIE, pe3yabTaT MyHHUIIMTAIBHON yCIIyTH 3asBUTENb mody4daeT B MOLI.

17.15. Tlopsaiok U CpokU Tmepeaayd AIMUHUCTpaALMEd TaKuX JOKYMEHTOB B
M®I] onpenensitoTcsi COTJAlIEHUEM O B3aUMOJEWUCTBUM, 3AKJIIOUYEHHBIM HMH B
IOpAJIKE, YCTAHOBJIEHHOM IocTaHoBieHUeM IIpaBurenscrBa Poccuiickon
Oenepantuun = ot 27.09.2011 Ne 797 «O  B3aUMOJEHUCTBUU  MEXKIY
MHOTO(YHKIIMOHAJIBHBIMU  LIEHTPAMH TPEAOCTABJICHUS TOCYJapCTBEHHBIX W
MYHUIIMIIAIBHBIX YCIYT W (enepaibHbIMM OpraHaMy HCIOJHUTEIbHOW BIIACTH,
opraHamMu roCyJIapCTBEHHBIX BHEOIOIPKETHBIX boHI0B, opraHaMu
rocyJlapCcTBEHHOM BIacTH CcyObekTOoB Poccuiickoit ®dexepanuu, oOpraHamu
MECTHOTO CaMOYTIPaBICHUS.

17.16. Tlpuem 3asBuTeNel [ BbIAAYM JOKYMEHTOB, SIBISIOUIUXCSA
pe3yibTaToM MyHHUIHMNAIBHON YCIYTH, B MOPSJKE OYEPEAHOCTUA NPU MOJTYUYECHUH
HOMEPHOTO TajloHa M3 TEepMHUHAla >3JIEKTPOHHOU oOYepeau, COOTBETCTBYIOIIETO
1esiu ooparnieHus, JuO0 Mo MpeABAPUTEIbHON 3aIMUCH.

17.17. Pabotauk M®I] ocymiecTBisieT clieayonme 1eMCcTBUS:



- yCTaHaBIMBAET JIMYHOCTh 3agBUTENISI HA OCHOBAaHUM JOKYMEHTA,
YIOCTOBEPSAIOUIETO JIMYHOCTh B COOTBETCTBUHU C 3aKOHOIATENbCTBOM Poccuiickou
denepanuu;

- IpOBEpsET MOJHOMOYHMS MpeACTaBUTENs 3asBUTENS (B cliydyae oOpalieHus

NpeACTaBUTEIISA 3asABUTENSA);

- onpenenseT cratyc ucnoianenus 3aspiaeHus B AUC «M®PLy;

- BBIJACT JOKYMEHTHI 3asBUTENI0, NMPU HEOOXOIMMOCTH 3alpalluBacT y
3asBUTEIIS MOAMUCH 32 KQXKAbIA BbIJAHHBIN TOKYMEHT.

I11. CocTaB, moc/ieq0BaTEJbHOCTHh U CPOKH BBHINOJHEHUSA
aIMUHUCTPATHUBHBIX MPOUETYP

18. CocTaB, mocJj1e10BATEJIBLHOCTh H CPOKHU BbINIOJTHEHUS] a/IMUHUCTPATUBHBIX
npoueayp (AeMcTBuil) NpU nNpeaocraBjieHny MyHMIMIIAJIbHON YCIYTH

18.1. Ilpu oOpamieHun 3a BbIIaY€l BBIMUCKH M3 PEECTpa MYHHUIIUITAIBHOTO
uMyIiecTBa MyHHUITUNIAIbHAS yClIyra MPeOCTaBIsSETC M0 €AMHOMY CIEHAPHUIO IS
Bcex 3asBUTENICH B 3aBUCUMOCTH OT BhIOOpa BUJA 00BEKTa, B OTHOIIEHUH KOTOPOTO
3aMpalInBaeTCs BBIMUCKA U3 peecTpa, CleAYyIoIIeMy Kpyry 3asBUTeei:

- (uznueckoe IUIIO;

- IPEJICTAaBUTEIb 3asBUTENS — (PU3UUECKOTO JIHIIA,;

- FOpUINYECKOE JIHIIO;

- IPEICTaBUTENb 3aABUTEIIS — IOPUINYECKOTO JINIIA;

- MHIUBUIYAJTbHBIN TIPEANPUHUMATEIb;

- IPEICTaBUTENb 3aABUTEIIS — HHAUBHIYAIBHOTO TIPEITPUHIMATEIIS.

18.2. Onmcanne agMUHACTPATUBHBIX TIPOIIEAYP ¥ aMUHUCTPATUBHBIX ACHCTBUN
npuBesieHO B [Ipuioxennu Ne 6 k HacTosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

18.3. Tlepedyens BapuaHTOB MpeAOCTaBICHUS MyHHUIMITATLHOW yCITyTH:

Bapuant 1. Ilpunsrue pemieHuss O MNPEJOCTABICHUM BBIMUCKH W3 peEecTpa
MYHHUITUTIATFHOTO UMYIIECTBA.

Bapuanrt 2. McripaBieHue TOMYIIEHHBIX ONEYaTOK U (MJIM) OMTUOOK B BBIJTAHHBIX B
pe3ynbTare NpeaocTaBieHus] MyHUIIMITAIBHON YCITyTH TOKyMEHTAaX.

19. IlpoduiupoBanue 3asaBUTEIS

19.1. Tlyrem ankerupoBaHusi (MpopUIMPOBaHUs) 3asBUTENS yCTaHABIMBAIOTCS
MIPU3HAKH 3asiBUTEIIS.

[Ipu3naku 3asButens onpeneneHsl B Ilpuiokenmn Ne 7 K HacTosmemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

19.2. Ilo pe3yapTaram TOJy4EHHUS OTBETOB OT 3asBUTENIS Ha BOMPOCHI
aHKETUPOBAHUS OMPEEISAETCS MOJIHbIN NepeuyeHb KOMOMHALMNA 3HAYEHHUI PU3HAKOB B
COOTBETCTBHUM C HACTOSALIUM AJMUHUCTPATUBHBIM PErIAMEHTOM.

20. Ennnblii cueHapuii npegocraBieHuss MyHUIIMNAILHON YCIyru

20.1. MakcumanbHbIi CPOK MPEIOCTABICHUS BapuaHTa MyHUIIMNIAIBHOMN yCIIyTH
COCTaBIISIET 5 pabOUYMX JAHEHN CO JIHS perucTpalny 3asBieHus (3anpoca) 3assBUTENS.



20.2. B pesynbrare mnpenocTaBieHUs BapuaHTa MyHHIMIATBHOW yCIyTH
3asBUTEINIO MIPEJOCTABISIOTCS:

a) BBIIMCKA U3 peecTpa MyHULMIAIBHOTO UMYIIECTBA (3JIEKTPOHHBIN TOKYMEHT,
HOJITMCAaHHBIA YCUJIIEHHON KBaJIM(PUIIMPOBAHHOMN 3JIEKTPOHHOW MOANMCHIO, JOKYMEHT
Ha OyMa)XHOM HOCHUTEJIE);

0) yBegoMieHHE 00 OTCYTCTBUHM B pEECTpEe MYHHMUIMIAIBHOTO HMYIIECTBA
3allpallliBa€MbIX CBEACHUN (AJIEKTPOHHBIM JOKYMEHT, MOJANUCAHHBIA YCUJIEHHOM
KBAJIM()ULIMPOBAHHOM 3JIE€KTPOHHON MOJAIHUCHIO, JOKYMEHT Ha OyMa)KHOM HOCHUTEIIE);

B) peuieHHe 00 OTKa3e B BbIJAY€ BBIIMCKUM M3 pEecTpa MYHHUIMIIAIBLHOTO
UMYIIECTBA (JIEKTPOHHBIN JJOKYMEHT, MOAMMCAHHBINA YCUICHHOHN KBAIU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOJIHKCHIO, TOKYMEHT Ha OyMaKHOM HOCHTEJIE).

@opMHUpPOBaHUE PEECTPOBOM 3alMCH B KA4E€CTBE PE3yJbTaTa IPEAOCTABICHUS
MyHUIANIAIBHON YCIIYTH HE PELYCMOTPEHO.

20.3. AjnMuHHCTpanMs  OTKa3bIBaeT  3asBUTENI0 B  MPEAOCTaBICHHUU
MyHULIMTIaTBPHONW YCIYTH TPU HAJIWMYMKd OCHOBAHMMW, yKa3aHHbIX B MyHKTe 11.2.
HACTOSIIET0 AJMUHUCTPATUBHOTO PEIVIAMEHTA.

20.4. AIMUHUCTpPAaTUBHbIE MPOLEAYPHI, OCYLIECTBISIEMbIE MPU MPEAOCTABICHUN
MyHUIUITAIBHON YCIIYTH:

a) IPUEM U PETUCTPALIUA 3asIBJICHUS U HEOOXOAUMBIX TOKYMEHTOB;

0) paccMOTpEeHHE MPHUHATHIX JOKYMEHTOB U HAIpPaBICHHUE MEXBEJOMCTBEHHBIX
3a1pOoCoB;

B) MPHUHATHE PEIICHHUS O MPEIOCTaBICHUM MyHUIUNAIBHOW yciayru Ju0o 00
OTKa3€ B NPEAOCTaBICHNA MyHHIIMNIATbHON YCIIYTH;

I') NPEJOCTaBICHUE pe3yibTaTa NpeaoCcTaBieHUs] MyHUIIMNAIbHOW YCIYTH WIH
OTKa3a B IPEAOCTaBIEHNA MyHUIIMNIATbHON yCIIYTH.

20.5. AIMUHUCTpaTHMBHAas TpOIEAypa NPUOCTAHOBICHHS MPEIOCTABICHUS
MyHununanbHOM yCIyTH HE IPEAYCMOTPEHA.

Moapa3nennpl, coaepkalme ONMCAHUE BAPUAHTOB NPEAOCTABJICHUS
MyHUIHUTIAJIBHON YCJIYTH

Bapuant 1. [lpunsTue peluieHHss O NPEAOCTABICHUU BBIMUCKU M3 pEECTpa
MYHULIMIAIBHOTO UMYLIECTBA.
Pesynprar npenocrasienns MyHUIMIIATBbHON yCIYTH yKa3aH B IOIITYHKTE
«a» MmyHKTa 6.1. HacTosAEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

IlepeyeHnnb u onMcanue aIMMHUCTPATUBHBIX MPOLEAYP NPEAOCTABJICHHUS
MyHMUMIIAJIBHON yCIyTH

21. IllpueM U perucTpanus 3anpoca u JOKYMEHTOB U (WIH) HH(pOpMAaLNu,
HEO0X0AMMBIX U1 NpeaocTaBjieHuss MyHUIMIIAJIBbHOH YCIYTH

21.1. TlpencraBnenne 3asBUTENIEM JOKYMEHTOB W 3asBJICHHs (3ampoca) o
OpeIoCTaBIeHUd  MYHUIMNAIBHOM  YCIYTM B COOTBETCTBUM C  (DOPMOH,
npenycMoTpeHHoid B Ilpmiiokenum Ne 4 k HacrodmeMy AJIMUHUCTPATUBHOMY
periiaMeHTty, ocyuectsisiercas B Aamunuctpauud, B MO®ILI, nocpeacrsom EIIT'Y,
PIII'Y, myreM HanpaBieHUs MOYTOBOTO OTIPABIICHHUS.



21.2. UcuepnipIBarouyii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHBHBIMH IPABOBBIMM aKTaMH JUJIsl MPEJOCTABICHUS] MyHUIIMNAIBHOW YCITyTH,
KOTOpbIE 3asgBUTENb JOJKEH NMPEICTaBUTh CAMOCTOSITENBHO, COJIEPKUTCS B MyHKTE 9.1,
HACTOALIETO AJMUHHUCTPATUBHOTO PETVIAMEHTA.

21.3. CnocobamMu yCTaHOBJIEHUS JTUYHOCTU (MACHTU(UKAIMKN) 3asBUTENS MpU
B3aMMO/JICHCTBUY C 3asBUTEISIMU SIBJISIIOTCSL:

a) B MOII — 10KyMeHT, y10CTOBEPSIONIUNA TUIYHOCTB;

0) mocpeacteom EINI'Y, PIII'Y — nocpenctBom Equnoit cucteMbl uaeHTHGUKAIIAN
u ayreHTu(ukanuu B HUHPpACTpyKType, oOecreunBawome uHGOpMamoOHHO-
TEXHOJOTHYECKOE B3aMMOJEUCTBUE WH(POPMAIMOHHBIX CHUCTEM, WCIOJB3YEMBIX IS
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHHUIIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOM (hopme.

21.5. 3anpoc W JOKyMEHTHI, HEOOXOAUMBIC HJisi TMPEAOCTABICHUS BapHaHTa
MyHUIIMNIANBHON YCIIYTH, MOTYT OBITh MPEICTABIEHBI PEACTABUTEIEM 3asIBUTES.

21.6. Kpurepuem npuHaTUs AJAMUHHUCTpAIMEH pemieHus: 00 oTka3e 3asBUTENIO B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEAOCTaBlIeHUs] MyHUIMIIAIBHON YCIIyTH,
ABJIIETCSI HAJIM4YME OCHOBaHWM, YyKa3aHHbIX B nyHkre 10.1. HacTosmero
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

21.7. MyHuIMnanpHas yciiyra npeycMaTpuBaeT BO3MOKHOCTb ITpHEMa 3a1poca U
JIOKYMEHTOB, HEOOXOJUMBIX ISl IIPEIOCTABIICHUS BapuaHTa MyHUIIUIIAIBHON yCIIyTH
no BbIOOpY 3asBUTENS, HE3aBUCHUMO OT €ro Mecrta HaxoxxiaeHus, B MOLl, myrem
HaIIpaBJIEHUS IOYTOBOTO OTIIPABIICHUSI.

21.8. Cpox peructpanuu 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX ISt
penocTaBieHuss MyHULIUITAbHON YCIIYTH, COCTABIISIET B AIMUHHUCTpauuu 1 pabounii
JI€Hb CO JIHA NI0JIayy 3asBJICHUS (3aIpoca) O MpeaocTaBieHn MyHUIIMNANbHON YCIyTH
U JIOKYMEHTOB, HEOOXOJUMBIX Mg NpenocTaBieHuss MyHHIMNAIbHONW YCIYyTH B
AJIMUHUCTpaLUU.

21.9. PesynapTaTroM agMUHHCTPATUBHOM TPOIENYpbl SBISETCS TpUEM U
perucTpaunus 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB JTMOO OTKa3 B MpUEME TOKYMEHTOB.

22. PaccMoTpeHre MPUHATHIX IOKYMEHTOB

22.1. AnMuHucTpaTuBHas mnporeaypa «PaccmMoTrpenre MpUHSATHIX JOKYMEHTOB)
OCYILECTBIsIETCS B AIMUHUCTPALIMU MTOCIIE UX PETUCTPALIUH.

ABToMaTHuUecKoe HHPOPMUpPOBaHUE 3asgBUTENS O XOJ€ PACCMOTPEHUS 3asBJICHUS
BHE 3aBUCHUMOCTU OT KaHalla Mojayu 3asBJICHHS OCYIIECTBIISIETCS B OHJIAWH-PEKUME
nocpeactsoM Equnoro nmuunoro kabunera EINI'Y, PIITY.

22.2. Cpok aAMUHUCTPATUBHOM ITpoLieypbl — 2 pabouunx AHs (B Ipeaenax o01ero
CpOKa, yKa3aHHOro B MyHKTE /.1. HacToAIEero AJIMUHUCTPATUBHOTO PETIaMEHTA).

23. IlpuHsiTHE pelieHUs O npeaocTaBjaeHun MyHUIIUNIATbHOM YCJIYTH

23.1. Pemenue o mnpenocraBieHMM MyHUIIMNAIBLHON YCIYTH TMPUHUMAETCS
AnMuHHCTparuei oo B cirydae HanpaiieHus 3asBienus mocpeacrtsom EINTY, PIITY
— B aBTOMATU3UPOBAHHOM PEKUME — CUCTEMOM, IPU OJTHOBPEMEHHOM ITOJI0KUTEITBHOM
WCIIOJTHEHUH YCIIOBUM BCEX KPUTEPHUEB JJII KOHKPETHOrO 3asiBUTENs (IIPEACTAaBUTEIIS
3asBUTENS):

a) 3asBJICHUE IMOJAHO B OTHONICHWHM HMYILIECTBA, B OTHOIIEHUU KOTOPOTO
AnmMuHuCTparus 00J1agaeT COOTBETCTBYIONMMU CBEICHUSIMH,



0) mnpeacTaBl€HHbIE JOKYMEHTbI B OTHOIICHHWH 3asBUTENS (MpPEICTaBUTENS
3asiBUTENs) SABISIOTCS ACMCTBYIOUIMMH Ha MOMEHT oOpaieHus 3a MyHUIMNanbHON
YCIIYTOM.

Pemenne 06 oTkaze B mpenocTaBieHUd MyHUIIMIAIBHON YCIyTrd MPUHUMAETCS
IIPY HEBBINOJIHEHUHN YKa3aHHBIX BBIIIEC KPUTEPHUEB.

23.2. OTBETCTBEHHOE 3a (POPMHUPOBAHUE PE3YJIHTATOB MYyHHUIMIAIBHOW yCIyTU
JUIO OCYIIECTBISET MOUCK 3aJaHHOTO OOBEKTa M OCYLIECTBISET (POPMHUPOBAHME
BBIIMCKM U3 peecTpa MYHHUIMIAIBHOIO MMYyIIEeCcTBAa. Bpimmcka u3 peecrpa
MYHHUIIMIIAJIBHOTO UMYIIECTBA (OPMUPYETCS aBTOMATUYECKHU.

23.3. OTBETCTBEHHOE JHUII0 FOTOBUT PEUICHHWE O BbIJAu€ BBIUCKUA U3 peecTpa
MyHUIMOAIBHOTO uMyliectBa corjacHo Ilpuwioxkenuro Ne 1 Kk Hacrosumemy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. llpunatue peuieHUss O TMPEAOCTaBICHUH MyHHIMIIATBLHOW YCIyTH
OCYILECTBIISIETCS B CPOK, HE MpeBbImaronuidi 1 pabodero JHA CO JIHS TOJIYYEHUS
AIMUHHCTpanueld BCEX CBEIAEHUN, HEOOXOOUMBIX JUIsl MOATBEPKICHUS KPUTEPUEB,
HEOOXOUMBIX JIJIsl IPUHATHUS TAKOTO PEIICHHUS.

24, IlpenocraBienue pe3yjbTata MyHHIMNIAJBHON yCIyTrd

24.1. Pesynbrar mnpenoctaBiieHus MyHununaibHOM yciyru (opMupyercs
aBTOMAaTHUYECKA B BHUAE OJJIEKTPOHHOIO JOKYMEHTAa, IIOAIMCAHHOIO YCHJICHHOU
KBATM(PUIUPOBAHHON 3JEKTPOHHOW TMOANUCHI0 YIOJIHOMOYEHHOTO JIOJHXKHOCTHOTO
JUIA, U MOXET ObITh MOJY4YEH MO BBIOOPY 3asBUTENS HE3aBUCUMO OT €ro MecTa
HAXOXJCHUSI MO SJIEKTPOHHOW mnourte 3asButend, nocpeactsom EIIY, PIITY, B
Anmvunuctpanuu, B MOL, myrem HarpaBiIieHUs] TOYTOBOTO OTIIPABJICHUSI.

24.2. TlpenoctaBnenue pesynbrata MyHUIIMITATLHOW YCIYTH OCYIIECTBISIETCS B
CPOK, HE MpeBbIIatoNui 1 pabouunii 1eHb, U UCYUCISACTCS CO AHS MPUHSATHS PEUICHUS O
peaocTaBIeHnd MyHHIIMIIATbHON YCIIYTH.

BapuanTt 2. VcnpaBneHnue TOMYIEHHBIX OMEYaTOK U (MJIM) OMTMOOK B BBIJJAHHBIX
B PE3YJIBTATE MPENOCTABICHUS] MYyHULIUIIAIBHON YCIYyTry JOKyMEHTAaX.

25. OcHOBaHMEM JJii UCIpaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIMMOOK B
BBIJIAHHBIX B PE3yJIbTaTE€ NPEIOCTaBICHUS MYyHULHMIIAIBHON YCIyTH JOKYMEHTaxX
SBJISIETCSl TMOCTYIJICHUE COOTBETCTBYIOIIETO 3asBICHHUS B AJIMHHHCTpAIUIO JMOO B
MOII.

25.1. MakcumanbHbIi CPOK MpeaoCcTaBieHUs] MyHULIMNATBHON YCIYyTd B 4acTH
UCITpaBJICHUS OMEYaToOK W (WJIM) OMIMOOK B BBIAAHHBIX B PE3yJibTaTe MPea0CTaBICHUS
MyHUIIMNIANBHON YCITYyTH JOKYMEHTAX COCTaBIIAET 3 pabouyuX JHS C JaThl MOCTYILICHUS
3asiBJIeHUs] 00 MCIPABIECHUU OMNEYATOK W (WUJK) OMMOOK B BBIJIAHHBIX B PE3yJibTaTe
npenocTapiieHuss MyHUIIMNIABbHOM YCIIYTH TOKYMEHTAX.

25.2. OcHOBaHMEM NPUHSITHS pElIeHUs] 00 UCIPABICHUN AOMYIICHHBIX OMEYaTOK
U (um) omrOOK B BBIIAHHBIX B PE3yJIbTaTe NpPeAoCcTaBIeHUsI MyHUIIMNIAIBHON YCIyTH
JNOKYMEHTaX SBIISIETCS MX BBISBICHHWE B BBIJAHHBIX B PE3YJIBTATE IMPEAOCTABIICHUS
MyHununanbHOM yCIyTu TOKYMEHTaX.

25.3. llpuem wu peructpanusi 3asBICHUS OCYIIECTBISIOTCA B MOPSJIKE,
YCTaHOBJICHHOM ITyHKTOM 21 HacTosimero AJIMUHUCTPATUBHOIO PETJIAMEHTa B TEUEHUE
OJTHOTO PaboYero JHs.



25.4. OTBETCTBEHHOE JIUIO0 B CPOK, HE MPEBBIMIAIOIINNA OHOTO Pabovero JHs CO
JTHSI PETUCTPAIUU 3asBJICHUS 00 UCTIPABICHUH ONEYaTOK U (WJIK) OIIMOOK B BBIJAHHBIX
B pe3yJibTare NpelocTaBiIeHus MyHUIIMITAIbHON YCIYTH IOKYMEHTaxX, yCTaHABIMBAET
(baKT HaJIMYUs WIK OTCYTCTBHS OIEYaTOK U (MJIM) OMKMOOK U TOTOBUT JIOKYMEHT 00 MX
HCIIPABJICHUH JIMOO CITPaBKy 00 OTCYTCTBUHU OINEYaTOK U (MJIK) OMIHUOOK.

25.5. JIoKyMeHT, cojeprKalliii HCIpaBJICHHbIC ONEYaTKu W (WiIM) OMHUOKM B
BBIJIAHHBIX B pPe3yJIbTaTe MperocTaBiIeHUs MyHUIIMTIATILHON YCIyTH JOKYMEHTAX, WU
cIipaBKa 00 OTCYTCTBUM OTe4YaTOK M (MJIM) OIIMOOK B TeueHue 1 pabouero gHS C JaTh
OPUHATUS  COOTBETCTBYIOIIETO  PEIICHHUsS]  MOJIUCHIBACTCS  YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM AJIMMHHUCTPAIMM U Bpy4aeTcsl 3asBUTENIO JTUOO HANpaBIIsSeTCs
MOYTOBBIM OTIPABJICHUEM WM B JJIEKTPOHHOM BHUjE. BHI 3IeKTpPOHHON MOAMUCH
OTIPE/IETSETCS B COOTBETCTBHH C 3aKOHO/IATEIHCTBOM.

26. UctpeboBaHmii TOTIOJHUTEIBHBIX CBEJICHUHN Y 3asBUTEIIS HE TIPETYCMOTPEHO.

27. Ilopsinok ocTaBieHUs 3arpoca 3asgBUTEN 0€3 paCCMOTPEHHS.

3asiBUTENb BIpaBe 0OpaTUTHCS B AJIMUHUCTPALIMIO C 3asBICHUEM 00 OCTaBICHUU
3arpoca o NMpeaocTaBlIeHn MyHUIMNanbHON yCayru 0e3 pacCMOTPEHMSL.

3asiBI€HUE COCTaBJSIETCST B IPOM3BOJIBHOM (QOpMEe U  HampaBiseTcsl B
AJMUHHUCTpAIUIO B HA OyMaXHOM HOCHUTENE MO0 B (pOpME 3JIEKTPOHHOTO TOKYMEHTA,
MOJIMCAHHOTO  JJIEKTPOHHOM TMOJANHUCHIO B  COOTBETCTBUU C  JACHCTBYIOLIUM
3aKOHO/1aTEIbCTBOM.

Cpok paccMoTpeHust 3ampoca 00 OCTaBJICHUM 3asiBICHUA O IPEIOCTaBICHUU
MyHunmnanbHOU yciryru 0e3 paccMOTpeHus — 1 pabounii 1eHb.

OcHoBaHuWeM s OTKa3a B OCTaBJICHHWM 3ampoca O MPEIOCTaBICHHUH
MyHununaipHOM  ycinyru 0€3 pacCMOTpEHHs  SBJISIETCS  MPEeAOCTaBICHHUE
MyHuIMnaabHOM yCIyrM Ha MOMEHT €ro IMOCTYIJIEHHUS, a Takxke oOpalleHue ¢
3anpocoM 00 OCTaBIICHUH 3asBJIEHUS O MpeaocTaBlIeHnn MyHUIUNAIbHON yCIyru
0e3 pacCMOTpEHHS JUlla, HE SABISIOMIETOCS 3asBUTEIIEM.

V. ®opMbl KOHTPOJISI 32 HCTIOJIHEHHEM AJIMUHUCTPATHBHOIO
perjiaMeHTa

28. Ilopsiok ocylIecTBIEHHS TeKYIero KOHTPOJIs 32 cO0/II01eHueM 1
HCIIOJITHEHHEM OTBETCTBEHHBIMHU JOI)KHOCTHBIMHU JIMIAMH aIMHUHUCTPALUHU
MOJIOKEHUH AJJMUHHMCTPATHBHOIO PErJIaMeHTa U MHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAKIIMX TPEOOBAHUA K NPEI0CTABJICHHUIO
MyHHIMIIAJABLHOU YCIYI'H, 4 TAKKE NPUHATHEM UMU pelieHui

28.1. Texymuii KOHTPOJb 32 COOTIOJEHUEM U UCIOJHEHUEM JOJKHOCTHBIMHU
JULaMu  AJIMUHHCTpAallid, TOJOXKEHUW HACTOAIMETO AIMUHHCTPATUBHOTO
pernaMeHTa W WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUsA K MPEAOCTaBICHUI0 MyHUIHMNAIbHOW YCIYTH, OCYIIECTBISETCA Ha
NOCTOSHHOM OCHOBE JTOJKHOCTHBIMU AU AMH AJIMUHUCTpALNH,
YHOOJTHOMOYEHHBIMH Ha OCYUIECTBJICHHUE KOHTPOJS 3a MPeAOCTaBICHHEM
MyHunMnanpsHON yCIyTH.

28.2. Jlnsg TeKymero KOHTPOJsS UCIOJb3YIOTCS CBEICHUS CIIy>KeOHOM
KOPPECNOHACHIIUN, YCTHasi M MHUCbMEHHass WHGOpMalus CHEHHAJUCTOB U
JOJXKHOCTHBIX JIMI] AIMUHUCTPALIUN.



28.3. Tekyumuii KOHTPOJb OCYIIECTBISIETCS MyTEM MPOBEICHUS IJIAHOBBIX U
BHEIUIAHOBBIX TMPOBEPOK: pEIieHud o mpefoctaBienun (00 oTkaze B
npeaocTaBieHnn ) MyHUIIMTIATbHON YCIIYTH; BBISIBICHUS U YCTpaHEHHS HapyIICHHH
npaB TpakJaH, PacCCMOTPEHHS, MPUHATHS PEUICHUH W TMOJTOTOBKH OTBETOB Ha
oOpaleHus rpaXk/iaH, cojJaeprKallue kajJo0bl Ha peleHus, AeicTBus (6e3aecTrre)
JOJKHOCTHBIX JIHII.

28.4. TpebOoBanusiMu K TOpAAKY H ¢GopMaM TEKYIIero KOHTPOJS 3a
npeaocTaBieHueM ~ MyHUNMNAIbHOW  YCIYTH  SBJISIOTCA  HE3aBUCHUMOCTb,
TIIATEIBHOCTb.

28.5. He3aBUCHUMOCTh TEKYIIETO KOHTPOJS 3aKIIYaeTCs B TOM, YTO
JOKHOCTHOE JIMIIO0 AJMHHUCTpAIlMH, YIIOJJHOMOYEHHOE Ha €ro OCYIIEeCTBIICHUE,
HE HaxXOIUTCA B CIY)KEOHOW 3aBHCHUMOCTH OT JOJDKHOCTHOTO  JIMIIA
AIMUHHUCTpAIMH, YYACTBYIOMIETO B MPEIOCTaBICHUN MYHHITUIIATLHOW YCIyTH, B
TOM YHCJIC HE UMEeT OJM3KOTO POACTBA MIJIM CBOWCTBA (POAUTEHN, CYNIPYTH, ACTH,
OpaThbs, CECTpHI, a TaKXe OpaThs, CECTPHI, POAUTEIH, ICTH CYNPYroB U CYNpPyTrH
JeTe) C HUM.

28.6. JlomKHOCTHBIE JIHIA, OCYIIECTBIAIONIME TEKYIIHH KOHTPOJb 3a
npenocTaBieHueM MyHUIIMNATBHON yCIyrd, 00sA3aHbl NPUHUMATh MEPHI IO
NpeloTBPaIlCHUI0 KOH(MIUKTAa UHTEPECOB MPHU MPEN0CTaBlIeHUU MyHUIIMTIAIbHON
YCIYTH.

28.7. TmarenbHOCTh  OCYIIECTBJICHUS  TEKYHIEro  KOHTpPOJsA  3a
npenocTaBieHueM  MyHWIIMNAIBHOW  YCIYTH  COCTOMT B HWCIOJHCHHUU
YIOJTHOMOYCHHBIMU JIUIIAMHA OOS3aHHOCTEH, TMPETYCMOTPEHHBIX HACTOSIIHM
pasaenom.

29. IopsiA0K ¥ MEPUHOAUIHOCTDH OCYIIECTBIEHHS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMpeAocTaBJIeHuss MyHULIMIIAJIbLHOM YCJIYTH, B TOM
yucie NoOpsAoK U GopMbl KOHTPOJIS 32 MOJHOTON M KA4YeCTBOM IPeI0CTaABICHMS
MyHUIMIIAABLHOU YCJIYTH

29.1. KoHTpoJIb 32 MOJTHOTON U KaUY€CTBOM IPEOCTaBICHUS MyHUIIUTIAIBHON
yCIYTH BKJIIOYAET B ce0sl MPOBEACHUE MIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

29.2. [lnanoBbIe TPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUU TOJOBBIX IJIAHOB
paboThl AJIMUHHCTpPALMM, YTBEPKIAEMBIX YIOJIHOMOYEHHBIM JOJKHOCTHBIM
JIALIOM.

[Ipy nnaHoBOWl TpoBEpKE TMOJHOTHI W KayecTBa MPEIOCTaBIICHUS
MyHHUIUTTATBHON YCIIYTH KOHTPOJIIO MOAJIE)KAT:

a) coOJIIoZIeHNEe CPOKOB IpeocTaBieHus MyHULIMTIAIbHON YCIIYTH;

0) coOJitoieHHE MOJIOKEHUN HACTOAIIEro AJIMUHUCTPATUBHOTO PErJIaMEeHTa;

B) MpPaBUIBHOCTh MU OOOCHOBAHHOCTH MPHUHATOTO peEIIeHUus 00 OTKa3ze B
NPEAOCTABICHUA MYHUIIUTIAIBHON YCIIYTH.

29.3. OcHOBaHUWEM JJIs TPOBEJACHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIIOT CSI:

a) TMOJy4eHHE OT TOCYJAapCTBEHHBIX OpraHoB, OPraHOB MECTHOTO
caMOyIpaBiieHUs UHPOPMALIMH O MIPEANOIaraeMbIX UM BBISIBICHHBIX HAPYIICHUAX
HOPMaTUBHBIX IPAaBOBBIX aKTOB Poccuiickon @enepanny, HOPMaTUBHBIX IIPABOBBIX
akToB BopoHexckoi 001acTH W HOPMATHBHBIX NPaBOBBIX akTOB BoieHckoro



CEJILCKOTo mnocesieHnss HoBOyCMaHCKOro MyHHMIIMNAJIBHOTO palioHa BopoHexckou
oOnacTH;

0) oOpamieHus rpakJaH U IOPUAMYECKUX JIMI B CBA3U C HApYyLIEHUEM
3aKOHOJATEJILCTBA, B TOM YHUCJIE ¢ Ka4€CTBOM IPEAOCTaBICHUS MyHUIIMITAIBHON
YCIyTH.

30. OTBETCTBEHHOCTH JAOJKHOCTHBIX JIMI AAMUHUCTPAIIMU 32 pelIeHUsI U
neicTBus (0e3geiicTBHE), IPUHUMAEeMble (OCyLIeCTBJIsIeMble) MMH B X0/1€
npeaocraBjaeHuss MyHMIMIIAJbHOU YCIAYTH

30.1. Tlo pe3ynapTataM MpPOBEACHHBIX MPOBEPOK B CIIyyae BBISBICHUS
HAPYIIEHUN, IIOJIO)KEHUM  HACTOAIEro AJIMUHUCTPATUBHOIO  pErjIaMEHTa,
HOPMAaTUBHBIX IPABOBBIX aKTOB BopoHekCcKOl 0071aCTH 1 HOPMATUBHBIX MMPABOBBIX
akTOB BoJieHCKOro cenbckoro mnoceneHuss HOBOyCMaHCKOrO MYHUIIMIIAIBHOTO
paifona BopoHexckoil 001acTu OCYIIECTBISIETCS MPUBJICYEHUE BUHOBHBIX JIUI] K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAaTeIbCTBOM Poccuiickoit @enepannu.

30.2. [lepcoHanbpHast OTBETCTBEHHOCTD JIOJKHOCTHBIX JIHUI 3@ IPABUJIBHOCTD U
CBOEBPEMEHHOCTb IMPHUHATUS pELIeHUs O MmpeaocTaBieHuu (00 oTkaze B
NPEIOCTABICHNY) MYHUIMIAIBHONW YCIYyTHM 3aKpEIUISIeTCS B UX JOJKHOCTHBIX
periaMeHTax B COOTBETCTBUM C TpeOOBaHMSIMU 3aKOHOHAaTedbCcTBa Poccuiickoi
denepauuu.

31. MMono:xkenus, XapakTepusywinne TpedGoOBaHUs K NMOPAAKY U popmam
KOHTPOJISI 32 mpeaocraBjeHneM MyHMUUNAJbHOW yCJYrW, B TOM 4YHCJe CO
CTOPOHBI IPAKAAH, UX 00beIMHECHUI U OPTraHU3ALMIA.

31.1. T'paxnmane, ux OOBEAWHEHUS W OPTaHU3AIMUU IS OCYIIECTBICHHS
KOHTPOJISl 32 MpeAoCTaBiIeHHEM MYHULIMNAIBHOW YCIYrd C L€Jbl0 COOJII0CHUS
NOpsA/IKa €€ NPEJOCTaBICHUS HMMEIOT MPaBO HAMpPaBIsATh B AJMHHUCTPALIMIO
XKajmoObl Ha HAapyLIEHHE JOJKHOCTHBIMM JIMIIAMU MOpSAJAKa MpedoCTaBICHUs
MyHuIMIIaabHOM YCIYTH, IOBJIEKILEE €€ HENPEACTABICHNUE WIIM IPEJOCTABICHUE C
HapyIIEHUEM  CpPOKa, YCTAaHOBJIEHHOTO  HACTOSAIMUM  AJMHHUCTPATHUBHBIM
periaMeHToM.

31.2. I'paxnmane, uX OOBENMHEHUS W OpPraHU3AIUU IS OCYIICCTBICHUS
KOHTpPOJS 3a IpenocTaBieHHEM MYyHMUIHUNAIbHON YCIAYyTM HUMEKT IHIPaBo
HamnpaBJsiTh B AIMUHUCTPAIMIO UHIUBUIYAJIbHbIE U KOJUIEKTUBHBIE OOpalleHus ¢
NPENJIOKEHUSIMA [0 COBEPILICHCTBOBAHUIO  MOpSJAKa  MPEIOCTaBICHUS
MyHuuunaibHOW YyCJIyTrd, a TakXke KajloObl M 3agBIIEHHS Ha JeUCTBUSA
(6e3nelicTBHE) AOHKHOCTHBIX JIMI AJMUHUCTPALIMU U MPUHATHIE UMM pPEUICHHUS,
CBSI3aHHBIE C MPeAOCTaBIeHUEM MyHHUIIMNIATIbHON yCIyTH.

31.3. KonTposb 3a npegocraBieHueM MyHUITUTIAIBHOW YCIYyTH, B TOM YHCIIE
CO CTOPOHBI TpaxaaH HUX OObEAWHEHUM U OpraHu3aluil, OCYIIECTBIAETCS
IIOCPEJACTBOM OTKPBITOCTH AEATEIBHOCTH AJMHUHUCTPALMU HPU NPEAOCTaBICHUN
MyHuLMnanbHOM YCIYTH, IIOJYYEHUS IIOJHOW, AKTYaJIbHOM M TOCTOBEPHOM
uHpopManuu O TOpsSAKE NpeAocTaBieHus MyHUUHMNAIBHOW YCIYrd U
BO3MOXKHOCTH JIOCYJI€OHOTO paccMOTpeHHs oOpameHuid (kano0) B mpolecce
NOJIydeHHsI MyHUIIUIIAIBHOW YCIIyTH.



Paznen V. Jlocyneonnlii (BHeCyaeOHBII) MOPAXOK 00:KaJI0BAHUSA PellleHUH
U AeiicTBUIl (0e31elCTBUSI) OPraHa, NpeaoCTaBISIONIEro
MYHULMNAJIBHYIO yeiayry, M®I, opranu3anuu, yKa3aHHbIX B 4aCTH
1.1 cratbu 16 ¢penepanbHoro 3axkona ot 27.07.2010 Ne 210-D3,

a TaKiKe UX J0JKHOCTHBIX JIMI, MYHUIIHIIAJIbHBIX CJIYKALIUX,
patoOTHUKOB

32. 3asBUTENM HMEIOT TMPaBO Ha OOKaJOBaHUE pEUICHUH U JAeHCTBUl
(Oe3meiicTBUsl) AJIMUHUCTpAIMU, JODKHOCTHOTO JUIA AJMUHUCTpanuu 1o
MyHULIMNANBHOTO ciyxaniero, MO®II, pabortHuka MO®I], a Takxke OpraHu3aiuii,
peaycMOTpeHHbIX YacThbio 1.1 crateu 16 @eaepanpHoro 3akona ot 27.07.2010 N 210-
®3 (nmanmee - MpUBICKAEMble OpTraHU3AIMM), WIM HX PaOOTHUKOB B J0OCYACOHOM
HOPSIZIKE.

33. 3asBUTEb MOKET OOPATUTHCS C XKajI000il B TOM YUCJIE B CIAEAYIOLIUX CIydasX:

- HapylIEHHWE CPOKa PEruCTpaldy 3anpoca O MPeIOCTaBICHUU MYHULIMIAIBHON
YCIIyT'Y, KOMIUIEKCHOTO 3aIIpoca;

- HapyILIEHHE CPOKa MPEJOCTABICHHUS MYHULUNAIBHOW yclyru. B ykazaHHOM
cinydae jocyaeOHoe (BHecyeOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U JCHCTBUMA
(6e3netictBust) ML, pabotTHuka M®IL] Bo3mMokxHO B cirydae, eciid Ha MOLI, pemenus
u jaeiictBus (0Oe3neHCTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOkKEHa (GYHKIUS 110
MPENIOCTABICHUI0O MYHUIIMIIAIBLHON YCIYyrd B TMOJHOM 00beME B TMOPSIKE,
onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 N 210-D3;

- TpeOOBaHUE y 3aABUTENS TOKYMEHTOB WJIH MH(DOpMauu OO0 OCYIIECTBICHUS
NEUCTBUN, TPEACTAaBICHUE WU OCYILIECTBIECHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM NIPAaBOBBIMH akTaMHu Poccuiickoii denepanuu, HOPMaTUBHBIMU
MPaBOBBIMM aKkTaMH BOpoHEXCKON 00J1acTH, HOPMAaTUBHBIMU TPABOBBIMH aKTaMHU
OpraHOB MECTHOT'O CAMOYIPABJICHHMS ISl TPEIOCTABIECHUS MyHUIIUTIATBHOU YCIIYTH;

- OTKa3 B INpHEME JOKYMEHTOB, MPEACTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM TMpPaBOBBIMH akTaMu Poccuiickot @enepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKkTaMu BopoHEXCKON 0051acTH, MYHUIMITAJIBHBIMA HOPMATHUBHBIMU
MPABOBBIMH aKTaMH JIJIs1 IPEJOCTABIICHHUS] MyHUIIMIIAIbHOW YCIIYTH, Y 3aIBUTEIIS;

- OTKa3 B MPEAOCTABICHUN MYHUIIMNAIBHON yCIIYT'H, €CJIM OCHOBAaHHUS OTKa3a He
MPEeayCMOTPEHbI (PenepaTbHbIMU 3aKOHAMH W TPUHATHIMA B COOTBETCTBHUU C HUMU
VHBIMU HOPMAaTHBHBIMU IpPaBOBBIMU akTamu Poccuiickont denepaunu, 3aKOHAMU U
WHBIMU  HOPMATUBHBIMM  TIPaBOBBIMU  aKTamMu  BOpOHEXCKOW  o0macTw,
MYHULIMTIATHGHBIMH HOPMAaTHUBHBIMU TPABOBBIMU akTamMu. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oO)kaloBaHUE 3asgBUTEIEM PEIICHUH U JeHCTBUI
(6e3netictBust) M®II, pabotTHuka M®I] Bo3mMoxHO B ciydae, eciiu Ha MOL], pemenus
u JedctBus (0e3leMCTBHE) KOTOPOTOo OOXKANyIOTCS, BO3JIOKEHA (QYHKIUS TI0
NPENIOCTABICHNUI0O MYHUUHUIIAJBHON YCIYyrd B TMOJHOM 00beMe B TMOPSIKE,
onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 N 210-D3;

- 3aTpeOOBaHKE C 3aIBUTEIIS IPU MPETOCTABICHUH MYHHUITUTIAIIBHON YCIIYTH TUIATHI,
HE IPEAYyCMOTPEHHOM HOPMATHMBHBIMU NpPaBOBbIMU akTamMu Poccuiickoint denepanuu,
HOPMATUBHBIMA TIPABOBBIMH aKTaMu BopoHEXCKON 0051acTi, MYHUIIMITATLHBIMU
HOPMAaTUBHBIMH MPABOBLIMU aKTaMU;

- OTKa3 AJMHUHHCTpAlUH, JOJDKHOCTHOro Jmna AjnmuHuctpauud, MO,
pabotarka M®LI, npuBiekaeMbIX OpraHU3alMil I UX PaOOTHUKOB B HCIIPABICHUU
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JOMYIIEHHBIX UMH OTIEYaTOK M OMMOOK B BBIJAHHBIX B PE3yibTaTe MPEIOCTABICHUS
MYHHUITUTIATFHOW YCIYTH TOKYMEHTaX MO0 HapyIIeHWEe YCTAaHOBJICHHOTO CPOKA TaKUX
ucnpasiieHuil. B ykazaHHoM ciydae jgocyacOHoe (BHecyaeOHOe) o0KajlloBaHHE
3asBUTEJIEM pelieHui u nerctBuid (6e3nericteusi) M®IL, pabotauka M®I] Bo3M0xKHO
B cirydae, ecnu Ha M®LI, pemenust u aeiictBus (6e371elcTBIE) KOTOPOTo 00KaIyOTCS,
BO3JIO’KEeHA (DYHKIHUS MO MPEIOCTABICHUIO MYHUILIUIIAILHON YCIIYTH B MOJTHOM O0OBheMe
B MOPSJIKE, ONpEeIeHHOM YacThio 1.3 crateu 16 denepanbHoro 3akoHa ot 27.07.2010
N 210-03;

- HapyllleHHE CpoKa WM TOpsjKa BbIIAYU JOKYMEHTOB IO pe3yibTaTam
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

- IPUOCTAHOBJICHUE MPEAOCTABICHUS MYHUIUIIAILHONW YCIYTH, €CJIU OCHOBAHUS
MIPUOCTAHOBJICHUSI HE TMPETyCMOTPEHBI (efAepaTbHBIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBHUM C HHUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTamHu Poccuiickoit
denepanyu, 3aKOHAMU U WHBIMH HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH BopoHEKCKOH
00J1aCTH, MyHHUITUTIATbHBIMA HOPMATUBHBIMH ITPABOBBIMU aKTaMu. B ykazanHOM ciiydae
nocynebHoe (BHecyneOHOE) oOO)KaloBaHUE 3asBUTEIEM PCIICHUNH U JIeHCTBHI
(6e3netictBust) M®DII, pabotHuka M®IL] Bo3MoxHO B ciaydae, eciin Ha MOL, permenus
u jaeiictBus (0Oe3neHCTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOKEHa GYHKIUS 110
MPENIOCTABICHUI0O MYHUIIMIIAIBLHON YCIYyrd B TMOJHOM 00beMEe B TMOPSIKE,
onpenesieHHOM 4acTbio 1.3 crateu 16 @eaepanbHoro 3akona ot 27.07.2010 N 210-D3;

- TpeOoBaHUE Yy 3asBUTENS MPHU MPEAOCTABICHUM MYHUIIMITAIBHON YCIyTH
JOKYMEHTOB WJIM WH(POPMAIMHA, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU NIEPBOHAYATILHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOUMBIX JJIsI
MPEAOCTaBICHUS MYHUIIUIIAILHONW YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUITAIHHOU
YCIIYTH, 3a UCKIIOUEHUEM CIIydaeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu | craTthu 7
®depnepanbHOro 3akona ot 27.07.2010 N 210-®3. B ykazaHHOM ciiydae J10CyAcOHOE
(BHECYIEOHOE) 00KalOBaHKE 3asiBUTEIEM pellieHui u aeiicTBuil (0e3neictpust) ML,
pabotHuka M®I] Bo3mokHO B ciydae, ecnu Ha MOILI, pemenus u AedcTBUS
(6e3nericTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHAa (YHKIUS I10 IIPEIOCTABICHHUIO
MYHUITUTIATFHOM YCIYTH B MOJHOM OOBEME B MOpPSAKE, OMpPENeICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-D3.

34. 3asBuUTeNM UMEIOT MPAaBO Ha MOJy4YeHHUE HH(POpPMAIUU, HEOOXOTUMOM st
000CHOBaHUS U PACCMOTPEHUS KAIOOBI.

35. OcHoBaHu# 41 0TKa3a B paCCMOTPEHUH JKAIOOBI HE UMEETCHI.

36. OcHoBaHweM isI Hadajla MPOUEAYpPhl JAOCYyAeOHOTO (BHECYIEOHOTO)
00>KaJIoBaHMS SIBJIACTCS MOCTYMUBIIAS Kajao0a.

Kanoba Ha pemenust u nerctus (6e3aeicTBre) AAMUHUCTPAIIUU, JOJPKHOCTHOTO
aua AJMUHUCTPAIMK, MYHHUIIMIIAJBLHOTO CIIYKaIllero, MOYKET OBITh HaIlpaBjeHa II0
noure, yepe3 MO®IL], ¢ ucnosb3oBaHMEM HHPOPMALUOHHO-TEIIEKOMMYHHUKAITMOHHOM
cetu "WuTepHer", B TomM umcie EnuHoro moprana auO0 peruoHabHOTO TOpTala,
oduIManpHOr0 calita AJIMUHHUCTPAIIUU, & TAKXKE MOXKET OBITh MPHUHSTA TIPH JTHIHOM
npueMe 3assBUTEISI.

XKanoba na pemenus u nevictus (6e3aeiicteue) M®II, paborarka M®I] moxer
ObITh ~ HampaBliegHa IO  [O4YTe, C  KCHOJb30BaHHEM  HWH(OPMAIMOHHO-
TEJIeKOMMYHUKaMOHHOM ceTH "MHTepHeTr", B TOM uncie opuipansaoro caiitta MOL,
EnuHoro moprana, pernoHaAIBHOTO MOPTAJIA, a TAKKE MOXKET OBITh MPUHSATA IPU TUIHOM
pueMe 3assBUTEISL.
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XKanoba Ha pemeHus u naecTBus (0e31€UCTBHUE) MPUBICKAEMbBIX OpPTaHU3AINH, a
TaKkKe WX pPaOOTHHUKOB MOXET OBITh HANpaBJeHa MO TMOYTE, C HCIOJIh30BAHUEM
WH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  cetn  "MHTepHeT", B TOM 4HCIE
opUIMANTBHBIX CAUTOB 3THX opraHu3anuii, EauHoro moprana i1muO0 peruoHaqIbHOTO
noprana, a Takke MOXKET ObITh IPUHSATA MPU JTUYHOM MIPUEME 3aIBUTEIS.

37. Kanoba nomxHa CoepKaTh:

- HAaMMEHOBaHUE AJMUHUCTpAIUH, JOJPKHOCTHOTO JUIA AJIMHHHUCTpAalUUA OO0
MyHUIIUNaAbHOTO ciyxaiero, M®Il, ero pykoBogutens u (wiu) paOOTHUKA,
MPUBJIEKAEMbIX OpPraHU3alluid, WX PyKOBoOJuTENeH W (MiiM) pabOTHUKOB, pEUICHUS U
neicTBus (0e3aeiiCTBIE) KOTOPHIX 00XKATYIOTCS;

- (amunmro, ums, ordecTBO (TIOCTEAHEE - MPU HAJUYHMH), CBEICHUS O MECTE
KUTEIIbCTBA 3asIBUTENA - (PU3MUECKOTO JUlla TM00 HAMMEHOBAHUE, CBEICHUSI O MECTE
HaXO0XJICHUS 3asBUTEIIS - IOPUUYECKOTO JIUIA, a TAKXKE HOMEP (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) SAEKTPOHHON MOYTHI (TIPU HAJTUYWH) U MMOYTOBBIN aapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

- cBeAeHUS 00 OOXKalyeMbIX pEIICHUsX U JeWcTBUsIX (Oe3neicTBUM)
AJIMUHUCTpAIUMHU, JOJKHOCTHOTO JIMIa AJIMHUHHCTPALUA JMOO MYHMIIMIAIBHOTO
ciyxatiero, M®II, paborauka M®II, npuBiekaeMbIX OpraHu3alnii, X pabOTHUKOB;

- JIOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3aABUTEIb HE COIVIACEH C PEIICHUEM U
nerictBueM (Oe3neicTBuEM) AJIMUHUCTPAIMK, JOHKHOCTHOTO JiMlla AJIMUHUCTpPALUN
anb0 MyHununageHoro ciyxkamero, M®Il, padornuka MO®Il, npusiekaeMbix
OpraHu3alui, UX padOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI
(Tpu HAJTMYKM ), TIOATBEPKIAIOIINE TOBOIBI 3asIBUTENISA, TUOO0 UX KOIIHH.

38. JXKamoOwsr Ha pemieHWs W JACUCTBUS (Oe3melCTBHE) MOHKHOCTHOTO JIMIA
MoAAI0TCs B AIMUHUCTPAITUIO.

3asBUTENIb MOXKET 00>KaIOBaTh pellieHUs U JehcTBUs (0€31eiCTBHE) TOTKHOCTHBIX
JUIl, MYHUIUOAIBHBIX CIyXalmux AJMHHUCTpAlMd TjaBe AJIMUHUCTPALUU
(3aMeCTUTENIO TJIaBbl AJIMUHUCTPALIH).

I'maBa AnMuHUCTpAIUU (3aMECTUTEND I1aBbl AJIMUHUCTPAIIMN ) TPOBOSAT JTUUHBIMN
IIPUEM 3asIBUTEJIEH.

39. XKanoOs1 Ha pemienus u AeicTBus (6e3nericTeue) pabotnuka M®I] momarorcs
pykoBoautento 3roro M®II. YKano6sl Ha pemenust u nerctBus (6e3nericrere) MOIL]
MOMAIOTCS B JlemapTaMeHT [udpoBoro pa3sutus BopoHexkckoil obnactu win
JOJDKHOCTHOMY — JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM MPAaBOBBIM  aKTOM
Bopounesxckoii obnactu.

Kanobwsl Ha pemieHus u aercTBus (O6e3nelicTBrUE) paOOTHUKOB MPHUBICKAEMBIX
OpraHu3aIri MOJAI0TCS PYKOBOJAUTENSIM ATUX OpraHU3aIui.

40. Ilo pe3ynbTatam pacCMOTPEHHUs KajJoObl JIUIIOM, YIMOJHOMOYEHHBIM Ha €€
paccMOTpeHue, MPUHUMAETCS OJTHO U3 CIEIYIOUIUX PEIICHUN:

1) xanoba y/10BIETBOPSIETCS, B TOM YUCJE B JOPME OTMEHBI PUHATOTO PEIICHHUS,
WCIIPABJICHUS] JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJibTaTe
NPEJOCTaBICHUS MYHHIIMIIAIBHON YCIYTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
JICHe)KHBIX CPEJICTB, B3MMaHUWE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMHU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU IPABOBBIMU aKTaMU
Boponexckoit 0051acTH, HOPMAaTUBHBIMHA TIPABOBBIMH aKTaMH OPTaHOB MECTHOTO
caMOYIIpaBJICHUS, a TAKKE B UHBIX (hopmax;

2) B yIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCH.



41. XKanoba, moctynuBmas B AamuHucTtpanuio, B MO®ILl, B npemaprameHt
g poBoro pazputusa BopoHexxckoi 0651acTH, IprBIeKaeMble OpraHU3aI|H, TOJIEKUT
paccMOTpeHMIO B TeueHue 15 pabouux AHEW cCO JIHA €€ perucTpanuud, a B ciydae
oOxasioBaHus OTKa3a AnMuHucTpauuu, M®OL], npuBiekaeMbIX opraHu3anuil B mpueme
JIOKYMEHTOB Y 3asBUTEJIS JINOO B UCIIPABJICHNUHU AOMYIIEHHBIX ONEYaTOK U OIIMOOK WU
B cllyyae 00’KaJOBaHUs HApPYLIEHUS YCTAHOBJIECHHOI'O CPOKA TaKUX HCIIPABICHHUH - B
Te4eHHEe 5 paboUYnX AHEH CO JTHS €€ pEerucTpalum.

42. He nosagnee 1 pabouero aHs, CIEOYIOIIEro 3a JHEM NPUHATHSA DPELICHUS,
YKa3aHHOTO B yHKTE 40 HACTOSAIETO AJMUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEIIO B
NUCHMEHHON (hOpMe U TO KETaHMIO 3asSBUTENS B DJIEKTPOHHON (opMme HampaBiseTcs
MOTHUBUPOBAHHBI OTBET O pe3yJIbTaTaX PaCCMOTPEHHS KaOOBbI.

43. B cnyyae mpu3HaHUA KajaoObl MOJUIEKAIIEH YJIOBJIETBOPEHHIO B OTBETE
3agBUTENIO JaeTcsa MH(pOpMalus O JCHCTBUIX, OCYIIECTBISEMBIX AJIMHUHUCTpALIUEH,
M®II, npuBiekaeMbIMM OPTaHU3ALMUSAMH B LEJSIX HE3aMEIJIMTEIBHOIO YCTPaHEHUs
BBISIBJICHHBIX HApYLIEHUH MPU OKa3aHWY MYHULIMITAJIBHOM YCIIYTH, a TAKKE MPUHOCATCS
M3BHHEHHUS 3a JIOCTAaBJIEHHbIE HEY100CTBa U YKa3bIBaeTCA UH(OpMALIUS O JabHEHIINX
NEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIINUTH 3asBUTENI0 B LEIAX IOIYyYEHUS
MYHUIUIAIBHON YCIIYTH.

B cnyuae mpusHaHus >kanoObl HE MOAJIEXKAlleld yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE PAa3bsCHEHHS O MPUYMHAX IPUHATOTO
pelIeHus, a Takke nHOpMaLK O MOPsIIKE 00KaJOBaHUS IPUHITOIO PEILICHUS.

44. B ciiydae yCTaHOBJICHUS B XOJ€ WJIM IO PE3yJbTaTaM PaCCMOTPEHHUS KaIOObI
IMPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TPABOHAPYIICHUS WM NPECTYIUICHUS
JNOJDKHOCTHOE JIMLO, HAAEJIEHHOE TIOJHOMOYMSAMHM II0 PACCMOTPEHHUIO KajoO,
HE3aMeJIMTEIBHO HAIPABJISIET UMEIOIIMECS MaTEPUabl B OPraHbl IPOKYPATYPHI.

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJMPYIOIIUX MOPAIOK
aocyae0HoOro (BHeCy1eOHOI0) 00:KaJI0BAHMS AeHCTBUIA
(0e3neiicTBuUs) M (MJIM) PellIeHUi, MPUHATBIX (0CYIECTBJIEHHBIX)

B X0/1€ NPeA0CTABJEHUSI MYHUIIMTIAJIbHON YCJIyTH

45. Tlopsok nocynaebHoro (BHeCyaeOHOT0) 00KaIOBaHMS PEIICHUN U JICHCTBUIA
(Oe3nmedcTBUS) YHNOJHOMOYEHHOIO OpraHa, a TakXe ero JOJDKHOCTHBIX —JIMII
perynupyercs:

- ®enepanbHbiM 3ak0HOM N 210-D3;

- nocta"noByueHneM [IpaBurenscTBa Poccuiickoit ®engepanum ot 20.11.2012 N
1198 «O denepanbHoili TOCyJapCTBEHHOW HWHGOPMAIIMOHHOW  CHCTEMeE,
obecneunBaromie mpoiecc a1ocyaeoHoro (BHeCyAe0HOT0) 00KaT0BaHUS pPEIICHUN
17} NEeNCTBUI (6e3nercTBUSA), COBEpPIIEHHBIX pu NPENOCTABICHUH
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYI.
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[Tpunoxenue Ne 1
K HacTosEMY AJIMUHUCTPATUBHOMY
periJamMeHTy

@®opMma pemieHusi 0 BblIaue BHIMHCKH U3 peecTpa
MYHHIHNAJTbHOTO HMYIIECTBA

HauMenoBaHue oprana, ynmoJJHOMOYEHHOI'O Ha IIPEJOCTABICHUE YCIYTH
Kowmy:
KoHTakTHBIE TaHHBIE:

Pemenue o Bbl/IaY€ BBITINCKHU U3 peeCcTpa MYHHUIIUIIAJIBHOI'0

UMYILECTBA
oT 20 T Ne

Ilo pe3ynbraTam pacCMOTPEHHs 3asBICHUS OT Ne
(3asiBUTEND ) IPUHSTO pELICHUE O IPEJOCTABICHUH BBIITUCKU

U3 peecTpa MyHUIIMIIAIIBHOTO UMYLIECTBA (IIpUIaraeTcs).
JIoOTHUTENBHO HH(DOPMUPYEM:

JIOMKHOCTD COTPYIHUKA, IPUHSBLIETO PELICHUE

ITonnuce Pacumdporka moanucu 1.0.D.



[Tpunoxenue Ne 2
K HacToOsAEMY AJIMUHUCTPATUBHOMY
periJamMeHTy

®opma yBegoMJIeHHs 00 0TCYTCTBMU HHGOpMAIIUU B peecTpe
MYHHIHMIIAJIbHOTO HMYIIECTBA

HaumMenoBanue oprana, ynoJJHoMO4€HHOI'O Ha MPEIOCTABICHUE YCIYTH
Kowmy:
KoHTakTHBIE TaHHBIE:

YBenomiienne 00 0TCYyTCTBUM HH(OPMALMH B peecTpe MyHUIIUNIAJIBHOIO

HMYIIeCTBA
oT 20 T Ne

ITo pe3ynbraTaM pacCMOTPEHHS 3asBJICHHUS OT No
(3asiBUTEID ) coobm@aeM 00 OTCYTCTBUM B peecTpe

MYHHUIMIIATBHOTO UMYLIECTBA 3aIIPAIINBAEMbIX CBEICHHIA.
JIOOTHUTENBHO HHDOPMUPYEM:

JIOMKHOCTD COTPYIHUKA, IPUHSBLIETO PELICHUE

ITonnuce Pacmmdporka noamucu 1.0.D.



[Tpunoxenue Ne 3
K HAaCTOSIIEMY AJTMUHUCTPATUBHOMY
periaMeHTy

@®opma pemnieHusi 00 0TKa3e B BblJlaye BBINMUCKH U3 peecTpa
MYHHIHNAJTbHOTO HMYIIECTBA

HauMenoBaHue oprana, ynmoJJHOMOYEHHOI'O Ha IIPEJOCTABICHUE YCIYTH
Kowmy:
KoHTakTHBIE TaHHBIE:

Pemenue 00 oTkase B Bbl/IaY€ BBINIUCKU U3 peeCcTpa MYHHITUIIAJIBHOI'0

HMYIIeCTBA
oT 20 T Ne
[lo pesynbraTam pacCMOTpPEHHUS 3asBICHHUS OT Ne
(3asBuTENDH ) TpUHATO pelieHue o0 OTKa3e B BbIJIAYE

BBIIIMCKHU M3 PCCCTPpa MYHHIUIIAJIBHOI'O HMYIICCTBA IIO CIACAYIOIIMM OCHOBAHHUAM!

JIoOTHUTENBHO UHDOPMUPYEM:

BrI BripaBe MOBTOPHO OOPATUTHCS C 3asIBICHUEM ITOCIIEC YCTPAHCHUS YKA3aHHBIX
HapyLICHUM.

JlaHHBI OTKa3 MOXET OBITh O00XaJloBaH B JOCYJCOHOM TIOPSIIKE ITyTEeM
HaIpaBJICHUS KaJI00bI, a TAK)KEe B CyIeOHOM TOPSJIKE.

I[OJ'DKHOCTB COTPYAHHUKA, IPUHABIICTO PCIICHUC

ITonnuce Pacimdposka noamicu 1.0.D.



[Tpunoxenue Ne 4
K HacTosEMY AJIMUHUCTPATUBHOMY
periJamMeHTy

DPOPMA

3asiBiieHMe (3aMPOC) O MPEAOCTABICHUM MYHUIMIIAJIBHOM YCJIYTH
«IIpenocraBienue nuopmanum 00 00bEKTAX yUyeTa U3 peecrpa
MYHUIIUNIAJIBHOT0 MMYIIECTBA»*

XapakTepucTUKH 00beKTa yueTa, M03BOJISIIOIINE ero OJJHO3HAYHO onpeaeuTh (B
3aBUCUMOCTH OT BH/JIAa 00beKTa, B OTHOLIEHHM KOTOPOIo 3ampaimiuBaeTcs
uHpopManus):

BUJ] OOBEKTA:
HaUMEHOBAHUE 0OBHEKTA:
peecTpoBbIii HOMEp 00BEKTa:
aapec (MECTOMOJNOKEeHNE) 00bEKTa:
KaJIaCTPOBBIi (YCIIOBHBIN) HOMEp 00BEKTA:
BU/I Pa3pEIICHHOTO UCTIOIb30BaAHUS:
HAaMMEHOBAaHUE YMUTEHTA!

NHH:

HAaWMCHOBAaHHUE IOPUAMYECKOrO0 JHIla (B OTHOIICHHWH KOTOPOTO 3alparinBaeTCs
uH(popMaus:
HAaWMEHOBAaHHUE IOPUIUYCCKOTO JIHIAa, B KOTOPOM €CTh yCTaBHOM KaITUTal:

Mapka, MOJICITb:
rOCYJapCTBEHHBIN PErMCTPALMOHHBIA HOMED:
UICHTU(UKAITMOHHBIA HOMED:
WHBIE XapaKTEPUCTUKH 00BEKTA, TTIOMOTAIONINE ero UIACHTH(UIIUPOBATH (B CBOOOTHOM

dbopme):

CaeneHusi 0 3asiBUTeJIE, ABJsIIONIEMCSl GU3HMUECKUM JTUIIOM:
bammims, UM U OTYECTBO (TOCJIEIHEE — MPU HAJTUYHUH):

HAaUMEHOBAHUE IOKYMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTh:
cepusi U HOMEp JOKYMEHTA, yA0CTOBEPSIIONIETO JINYHOCT:
JlaTa BbIJIauu JOKYMEHTA, YA0CTOBEPSIOIIETO JIMYHOCTD:
KEM BbIJIaH JIOKYMEHT, YJOCTOBEPSIOIIMM JIMYHOCTD:

HOMED TenedoHa:
aZpec AIEKTPOHHOMN MOYTHI:

CBeI[eHI/Iﬂ 0 3asiBHUTECJIC, ABJIAOINCMCHA HHINBUAYAJbHbBIM npennannMaTeneM**:



(l)aMI/IJII/IH, UM HM OTYECTBO (HOCJ’ICI{HGG — 1pu HaJII/I‘-II/II/I) WHAWBUYaJIbHOI'O

IpEANPUHUMATEIA:

OI'PH:

NHH:

HaMMCHOBAHHUC NOKYMCHTA, YIOCTOBCPAIOIMICTO JIMYHOCTD!:

CCpusd U HOMCP JOKYMCHTA, YAOCTOBECPAIOIICTO JIMYHOCTD!:

AdaTa BbIJa4Y1 JOKYMCHTA, YAOCTOBCPAIOLICTIO JINYHOCTD:

KCM BbIIaH OOKYMCHT, y,HOCTOBCpHIOHII/Iﬁ JIMYHOCTDb.

HOMeEp TenedoHa:

aZpec JIEKTPOHHON MOYTHI:

CBGI[CHI/ISI 0 3asIBUTECJIC, ABJIAIOIIEMCH HPUAHICCKUM .HI/IIIOM**:

IMOJIHOC HAMMCHOBAHHUC HNOPHUAWMYCCKOro JIMIa C YKa3aHUCM €TI0 OpraHm3alrOHHO-

paBOBOU (POPMBI:

OI'PH:

NHH:

HOMeED TenedoHa:

aapec 3JIEKTPOHHOU MOYTHI:

CBe]IeHI/IH 0 3asiBUTEJIC, HABJIAIOIIECMCH IPEACTABUTECICM (yrlOJIHOMO‘IeHHbIM

JIMIIOM) IOPUINYECKOro JIMua:
dbammius, UM M OTYECTBO (TOCIIEIHEE — MPU HATUYUH):

HaMMCHOBAHHUC NOKYMCHTA, YIOCTOBCPAIOMICTO JIUIYHOCTD!:

cepusi U HOMEp JOKYMEHTA, y0CTOBEPSIIOLIETO JIMYHOCT:

JdaTta BblJJa4W JOKYMCHTA, YIOCTOBCPAIOMICTO JINYHOCTD!

KEM BbIAdH OOKYMCHT, YI[OCTOBepSIIOH_II/Iﬁ JIMYHOCTD.

HOMeED TenedoHa:

aZpec IEKTPOHHOMN NOYTHI:

JOJDKHOCTBb YIIOJIHOMOUYCHHOI'O JIMIA HOPHIAHYCCKOI'O JIMIA:

Cpenennst 0 3asiBUTeJIe, SIBJSAIOLIEMCS  INpeacTaBUTe/IeM
JIMIA/MHAUBUAYAJBHOTO NPeANPUHIMATEJISA:
dbaMunusi, UM U OTYECTBO (MOCJIEAHEE — MPU HATUYHH):

(pusnyeckoro

HaMMCHOBAHHUC NOKYMCHTA, YIOCTOBCPAIOIICTO JIUIYHOCTD:

cepusi U HOMEp JOKYMEHTA, yA0CTOBEPSIIONIETO JINYHOCT:

JdaTta BblJJa4W JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD!:

KCM BbIAdH IOOKYMCHT, y,Z[OCTOBepHIOIHI/Iﬁ JIMYHOCTDb.

HOMED TenedoHa:

aJpec IEKTPOHHON MOYTHI:




Cnoco0 mosryyeHust pe3yJibTara yCJIyru:

Ha aJipec JIeKTpoHHOM mouTsl: L] ma, [ Her;

B M®I] (B ciryuae nonauu 3aspienns yepe3 M®DIL): [1 na, [ wer;

B Anmunuctparuu®***: [1 na, [ Her;

C MCTIOJIb30BAaHUEM JIMYHOTO KabuHeTa Ha EnnHom mopTarne (B ciayyae mojgadu
3asBJICHUs Yepe3 JIMUHbIA kabuHeT Ha Equnom nmoprane): U na, [ HeT;
MOCPEACTBOM NOUYTOBOTO oTnpasienus: L1 xa, [ Her.

% AIMUHHCTpalMs HE YKa3bIBA€TCS B Cllydae, €Clid OpraHu3alus MpeaoCTaBlIeHUs
MyHUIIMNIANBHOW yCIYTM B XOA€ JIMYHOTO TNipueMa B AJMHUHHUCTpallUd HE
OCYIIECTBIISIETCSI.

®OUO, noanuck 3asaBUTENS (TIPEACTABUTENS)

« » T.

* PyyHoe 3amnojiHeHuEe CBEACHUI B MHTEPAKTUBHON (opMe YCIyru IOMyCKaeTcs
TOJIbKO B CIy4yae HEBO3MOXXHOCTU IOJYYEHHUs YKAa3aHHBIX CBEACHUI U3 HU(PPOBOIrO
npoduis nocpeactsom CMOB unu BUTPUH TaHHBIX.

** B cinyuae HanpaBiieHus 3arnpoca nocpeactsom EINTY ¢popmupoBanue 3anpoca
OCYUIIECTBJISIETCS. TOCPEICTBOM 3aMOJIHEHUs] MHTepakTUBHOM ¢opmbl Ha EIITY,
cBeleHusT 00 wuAeHTU(UKATOpax IOPUAMYECKOro JHIa WIM HWHAUBUAYAJILHOTO
OpeInpUHUMATENs] MOTYT OBITh aBTO 3alOJHEHBI IOCPEIACTBOM HH(OpMAINH,
coaepxkarierics B ECUA.



IIpunoxenue Ne 5
K HacTosEMY AJIMUHUCTPATUBHOMY
periJamMeHTy

@opma pemnieHusi 00 0TKa3e B IpHeMe H PerucTpanuu J0KyMeHTOB

HaunmenoBanue opraHa, YIIOJJHOMOYCHHOI'O Ha IMIPCAOCTABJIICHUC YCIIYT'H

Kowmy:
KoHTakTHBIE TaHHBIE:

Pemenue 00 oTkase B NMpueMe M perucrpainmu J10KyMEHTOB, HCOﬁXO)II/IMLIX JJIA
npeaocraBJcHUA MyHI/IHHHaJILHOﬁ ycayru

oT 20 T Ne

[lo pesynbraTam pacCMOTpPEHHUS 3asBICHHUS OT Ne
(3asBuTENDH ) TNpUHATO pelieHHe o0 OTKa3e B MpUEME H
perucTpanuu JOKYMEHTOB JJIsi OKa3aHUS MYHUIUIIAIBLHOM YCIYTH IO CIEeIYIOIUM
OCHOBAHMSIM:

JIoOTHUTENBHO UHDOPMUPYEM:

BrI BripaBe MOBTOPHO OOPATUTHCS C 3asIBICHUEM ITOCIIEC YCTPAHCHUS YKA3aHHBIX
HapyLICHUM.

JlaHHBI OTKa3 MOXET OBITh O00XaJloBaH B JOCYJCOHOM TIOPSIIKE ITyTEeM
HaIpaBJICHUS KaJI00bI, a TAK)KEe B CyIeOHOM TOPSJIKE.

I[OJ'DKHOCTB COTPYAHHUKA, IPUHABIICTO PCIICHUC

ITonnuce Pactmdporka moamucu 1.0.D.

[Tpunoxenue Ne 6
K HACTOSIIEMY AJTMUHUCTPATUBHOMY



perinamMeHTy

Onucanue aAMUHUCTPATUBHBIX npoueayp (AIl) 1 aAMUHUCTPATUBHBIX JeliCTBUH

(AL)
Ne Mecto IIpouexypsur™ HenicrBus MaxkcumMaabHbIA
/1l | BBINOJIHEHUSA CpOK
neicTBus/
HCIoJIb3yeMast
UC*
1 [TunoTHBIM AJll. o 1 pabGouero
cyosexT/III'C* 1. KonTpons nHsA (HE
KOMIUIEKTHOCTH BKJIIOYACTCS B
MIPEIOCTaBICHHBIX CPOK
AIIl. ITpoBepka JIOKYMEHTOB IIPEAOCTABICHUSA
JOKYMEHTOB U YCIIYTH)
2 [MunorHsIN perucrpanus AL
cyonbext/III'C 3asBJICHUS 2.
[lonTBepxacHUE
MTOJTHOMOYUI
IIPENCTABUTEILS
3asIBUTEIIS
3 [TunotHbIM AJll.
cyobext/III'C 3. Peructparus
3asiBJICHUS
4 [TunoTHbIH AL Ho 5 pa6v0q1/1x
cy6bext/TIIC 4. Ilpunstue TTHEU
perieHus: oo
ATl2. [Tonydyenue | OTKa3e B IpUEME
CBEJICHUU TOKyMeHTOB AJ]2.
MOCPEACTBOM 1. Ilpunsitue
CMDOB peuicHus O
AIT3. PeI0CTaBICHUU
y Paccmotpenue y;jgzm
> Lorbiit JIOKYMCHTOB M 5 dopmupoBanue
cyowsext/III'C CBEJICHHI : Delments 0
PeI0CTaBICHUN
All4. ITpunsitue yCIyru
_ peuieHus o
6 Hunotuslit | poenocrapnenun 3 HAJHIP? J—
cyowext/TIIC yeIyrH - P
perieHus: oo
OTKa3e B
MPEA0CTaBICHUN
yCIyTH




* NC - unopmanmonHas cucrema.

* Tlpomeaypbl - MOJHBIA TEpedYeHb AAMUHHUCTPATHBHBIX MPOLEAYp U JEHCTBUI
COJIEPKUTCS] B COOTBETCTBYIOIIEM CITIPABOYHUKE.

*[II'C - Moaynb BBIMNOJHEHUS YYACTHUKAMU WH()OPMAIMOHHOTO B3aUMOJECHCTBUSA
aJIMUHUCTPATUBHBIX Tpoueayp (AelcTBUil) Mpu MPEeAOCTaBICHUU TOCYAapCTBEHHBIX,
MYHULMNAIBHBIX U UHBIX YCIYT, UCIOJHEHUH TOCYAAPCTBEHHBIX, MyYHULIUNIAIBHBIX U
UHBIX QYyHKIMI, cofepkaiuxcs B pa3aenax (eaepaibHOro peectpa rocy1apcTBEHHBIX
1 MyHULIUTATBHBIX YCIYT (QYyHKITUHN).

[Tpunoxenue Ne 7
K HacrosiueMy AJIMUHUCTPATUBHOMY
periiaMeHTy

[Iepeuenn
MPU3HAKOB 3asiBUTENIEH, a TAK)Ke KOMOMHALIMK 3HAYEHUM MPU3HAKOB, KaXK1as U3
KOTOPBIX COOTBETCTBYET OJJTHOMY BapUaHTy MpeAoCTaBIeHNUS MYyHUIIUIIATILHON YCIYTH



1. Ilepeuens npu3HaKoOB 3asiBUTEIEH

Ne ‘ ITpu3Hak 3asgBuTess ‘ 3HauyeHHsI NPU3HAKOB 3asBUTENS

Bapuanrt 1. [Ipunstue pemieHust 0 IpeloCTaBICHUN BBIMMCKU U3 peecTpa
MYHHUIIMIIATHBHOTO UMYIIECTBA.

1 Kateropus 3asBuresns 1.®du3nueckoe aUI0
2. IniuBuIyaabHbBIN

npeAnpUHUMATEIb

3. FOpuaudeckoe JIMIo

2 3asBUTENH OOpATHIICA 1. 3a npegocTaBIeHUEM
JMYHO/TIOCPEICTBOM MyHununaibHON yCIyru 00paTuics
peICTaBUTEIS JAUYHO 3asBUTENb
2. 3a npeAoCTaBICHUEM
MyHUIIMDIaNBHON YCIIYTH 00paTHiICs
IpeJICTaBUTENb 3asiBUTEIIS

Bapuant 2. VcnpaBienue IOMYyIIEHHBIX OMEYaTOK W (WJIK) OIIHUOOK B
BBIJAHHBIX B  pe3yibTaTe MpPEAoCTaBlieHWs MYHHIMMAIBHONW  YCIyTH
JTIOKYMEHTaX.

1 Kareropus 3aasurens 1.®duznueckoe U0
2. UniuBuTyanbHbIN

npeAnpUHUMATEINb

3. FOpuaundeckoe JIMIo

2 3asBUTETH OOpATHIICS 1. 3a npenocraBieHrueM
JIMYHO/TIOCPEACTBOM MyHUIMITATIBHON YCIYTH
MpEACTaBUTEIIS oOpaTuicst TMYHO 3asBUTEIb
2. 3a mpenocTaBiIeHUEM
MyHUIMITAIBHON YCIYTH
0o0paTuiics MpeICTaBUTENh
3asBUTEIA

2. KomOuHanmu 3Ha4eHU NpU3HAKOB, KaXK1asi U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BApHUAHTY NPEIOCTaBICHUS MyHULIUIIAIBHON YCIyTH

No ‘ KomOuHanus 3HaueHuil npu3HaKoB

Bapuant 1. [Ipunstue peuieHus: o npeIoCTaBICHUH BBITUCKU U3 peecTpa
MYHHUIUIIAIBHOTO UMYIIIECTBA.

1 dusznyecKoe JIUI0, TUIHO

2 [IpeacraButens GU3MUECKOTO TUIA

3 NHnvBuyanbHBINA IPEATPUHUMATENb, THYHO

4 [IpeacraBuTens HTHAUBUAYATHLHOTO TPEAIPUHUMATES
3) KOpunnueckoe nu1o, pyKOBOAUTEb




6

[IpencraBuTens IOPUANIECKOTO JIALA

Bapuant 2. VcnpaBnenne MOMYNMIEHHBIX OMEYaTOK W (WJIM) OIMHUOOK B

BBIAHHBIX B  pe3yJbTaTe MpeaocTaBiIeHUs MyHHMIMIAIBHOW — YCIyTH
JOKYMEHTaX.

1 dusnyeckoe U0, TUIHO

2 [IpencraBurens pru3nYeCcKOro JIua

3 WuauBuyanbHbIN IpeIIpUHAMATENh, THYHO

4 [IpencraBuTenb HHANBUIYAIHHOTO MPEATNIPHHUMATEIS

3) HOpunnueckoe M0, pyKOBOIUTED

6 [IpencraButens IOPUINIECKOTO UL




